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1. IlepeyeHb MIAHMPYEMBIX Pe3yJbTATOB OOyYE€HHUS MO AUCIHHUILINHE,
COOTHECEHHBIX ¢ IUIAHUPYEMBIMHM Ppe3yJbTaTaAMHU OCBOCHHSI OCHOBHOM
npogeccnoHaILHOKH 00pa30BaTeJbHOI MPOTPAMMBI

Hens aucuuminabl OCHOBBI apXMBHOTO TEPMHHOBEIEHUS — OBIAJETh
3HaHUSIMU, YMEHUSIMU U HaBBIKAMH B 00JacTH Npo(decCUOHATbHBIX KOMIIETEHIIUN
TEOPUU aPXUBHOTIO JIETA.

3amaun JUCIUIUINHEL:

— paccMOTpeTh MOHATUMHBIN anmnapaT HayKu 00 apXuBax;

— PpACKpBITh COJIEp)KAHUE TEOPHUMl apXWBHOro (OHAMPOBAHUS M THUIOJOTHU
apXUBOB;

— TMPOJAEMOHCTPUPOBATh TOTCHIMAT TEOpPU 00 SKCHepTH3e apXUBHOTO

JOKYMCHTA

B pesyasrate ocBoenuss OIIOIl GakanaBpuata oOydaromuics JOTHKEH
OBJIQJIETh CIEAYIOMMMHU pe3yabraTaMu OOy4deHHs MO0 Yy4eOHOH IUCIMILINHE

(Moxynto) OCHOBBI apXHUBHOIO TEPMUHOBEICHMUSL:

Tabnuya 1

Koovt komnemenyuu

pe3yabratbl ocBoennst OIIOII
Cooeprcanue komnemeHyuil

Ilepeyenb nmIaHUPyeMbIX
pe3yJbTaToB 00y4eHHs 10 Y4eOHOMH
AUCHHUIINHE

K- 1

CriocoOHOCTh
[IPUMEHATH HAYYHO-
METOIMYECKHUE OCHOBBI
I[OKYMGHTOBC,Z[GHI/IH 148
APXHUBOBECHHS B
npodecCHoHaATBLHOMI

cthepe

//K-1.] 3HaeT NpUHLHUIIBI U
Hay4IHBIC METO/Ibl OpraHU3aIH
XpaHEHHs!, KOMIUIEKTOBAHUSA, yueTa
1 MCIIOJTH30BaHUsI apXUBHBIX
ITOKYMEHTOB Ha Pa3JIMYHbIX
HOCUTEIIAX

3HATH: TNPUHIUOBI W METOJB]
OpraHu3ali  Pa3IMYHBIX THUIIOB W
BUJIOB apXUBOB; IPOIECC CO3JaHUs,

odopmITeHuUS], SBOJTIOIIAN 7|
COBPEMEHHOE COCTOSIHUE
OTEUYCCTBCHHOM CHCTEMEI

rOCYJapCTBEHHOTO XPAaHEHUS apXUB-
HBIX JOKYMEHTOB, 3aKOHOAATEIbHYIO
1 HOPMATHBHO-METOINYECKYIO 0azy
nH(OpMaIMOHHO-
[TOKYMEHTAIlMOHHOTO  obecreueHus]|
YIIpaBJIEHUS U apXUBHOTO Jiea
YMeTb: OLEHUBATH IIPOLECCHI U
SIBIICHUS, XapakTepHbIe IS
BPEMEHHOI'O,  JICMO3UTAPHOTO U
[MOCTOSIHHOTO XpaHEHHs JOKYMEHTOB

apxuBHOTO oHma PD.




Bﬂa[leTb: HAaBBIKOM IPUMCHCHUSA HAa|

[paKTUKE 3HaHUS OCHOBHBIX
TEXHOJIOTUIECKUX MIPOIIECCOB,
OpPraHU3yIOIUX  paboTy  apxuBa:
KOMIUIEKTOBAHHUE apX1BOB

PA3IMYHBIX TUIOB M BHJIOB, OTOOD|
el Ha TIOCTOSIHHOE XpaHEHHe WY
YHUUTOXKEHUE, OpraHu3aIHIo
XpaHEHUsl JOKYMEHTOB.

I1K-5 /IK-5.1 3Haer 3HATH: 3aKOHOJATEIIbHYIO y
BraneHue npaBoBbIMU  [3AKOHOAATENBHYIO U HOPMATUBHO- [HOPMATUBHO-METOAMUYECKYIO 0azy|
OCHOBaMHU METOAMUYECKYIO 0a3y [TOKYMEHTAIlMOHHOTO  obecreueHus]|
NTOKYMEHTOBEICHUS U |[IOKYMEHTAllMOHHOTIO O0ECIIeYeHUs [yIpaBICHHUS
QPXUBOBEJCHUS U yIIpaBJICHUS U apXUBHOTO JeJa YMeTh: pa3pabaTbIBaTh
CMEKHBIX oOsacTell 1 PALlMOHATIBHYIO CTPYKTYDY|
NpPUMEHEHHE UX B B3aMMOCBS3EH MEXKTY|
poQecCOHATBHON [0pa3/IeIEHUSIMHI OpraHU3aLUH.
chepe Baaners: MpaBUJIaMHy|
OpraHu3aIuu OIEPaTUBHOIO
XpaHEHUS JIOKYMEHTOB y
MOJIrOTOBKH JOKYMEHTOB K

nepeiadye B apXuB.

2. Mecto nucuuiuinHbl B cTpykrype OIIOII BO:

Jucunmiraa OCHOBBI apXUBHOTO TEPMHHOBEAECHUS SIBJISIETCS AUCUUILUIMHOW
BapUATUBHOW YacTH W W3ydaeTcs B 4eTBEpTOM cemectpe. OHa Oasupyercs Ha
CIEAYIOUIUX NUCIHUIUIMHAX: APXUBOBEACHUE, JJOKyMEHTOBEICHHUE.

B cBoto ouepenp, aucuumiiiHa OCHOBBI apXMBHOIO TEPMUHOBEJEHUSI TECHO

CBSI3aHA C MOCJEAYIOIIUMHU M3y4aeMbIMU JUCHUIUIMHAMU: VICTOUYHHMKOBEIEHHUE,
['ocynapcTBeHHblE, apXHWBOBEAEHUE, ApXHMBHOE TMpaBo, I[Ipon3BOACTBEHHO,
[IpousBoacTBeHHOM (TpeAAUIIIOMHON) npakTukon, ['NA.
3. O0beM OUCHUIUVIMHBI B 3a4€THBIX €IMHHMLAX C yKAa3aHHEM KOJIHYeCTBA
aKaJieMU4eCKNX YaCOB, BbIIEJEHHbIX HA KOHTAKTHYI0 Pa0doTy 00y4aromuxcsi
¢ mpemojaBarejieM (0 BHAAM 3aHATHH) M HA CAMOCTOSTEJIbHYI0 padoTy
00yJarImmnxcs

OO0mast TPyI0eMKOCTh TUCHHUIIIMHBI COCTABISIET 2 3a4€THBIC SIUHUIILI, 72

gaca.



[To Bugam y4yeOHOM JEATENBHOCTH AMCLUUIUIMHA pacIpeneieHa CleIyomnuM

obpazom:
Tabnuya 2
Bunbl yueOHOM neaTeTbHOCTH CemecTphl
Bcero 4
KonTakTHas padora 44 44
00y4ar0IuXCcs
B TOM YHCJIE:
3aHTUS JEKIIMOHHOTO THUTIa 16 16
3aHsATUSL CEMUHAPCKOIO THIIA 18 18
HNKP 10 10
['pynnoBbie KOHCYJIbTAIIUU
CamocTosiTeJibHasi padoTa 28 28
dopMa NpoMeKyTOUHOM 1 3auem c oyenkou
aTTrecTanmm (3a4er C
OLIEHKOM)
OO6mr1ast Tpy10€MKOCTh 72 72
qyac
2 2
3.€.

4. Copep:kanue NTUCHUILIMHBI, CTPYKTYPHPOBAHHOE MO0 TeMaM C YKa3aHHeM

OTBCJICHHOI0 HaAa HHX KOJIHYECCTBA AKAACMHUYECCKHX YaCcOB M BHIAO0B yqeﬁmﬂx

3aHATUN

Ounas dhopma 00yueHus

Tabnuya 3
Buanbi DopMbI
< yueOHoi TeKYILIero
§ padoThI, KOHTPOJIA
= 2 BKJIKIOYAS ycneBaemoc
Ne Paszaea S| 3 CaMoOCTOATENb TH (no
n/n AMCHMIJINHBI 5| = HYI0 padoTy Heoenam
© c:a( CTYIeHTOB cemecmpa)
é " dopma
TPYAOEMKOCTb | IIPOMEXKYTO
(B yacax) /e YHOM
mom yucne ¢ | arrecTalum
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UHMEPAKMUBH (no
oii popme cemecmpam)
3 |13C|CP
J| T Q)
T
Paznen 1. ApxuBHoe
TEPMUHOBEIAECHUE
Tema 1. 05| 1 1 | Cemunap
[Ipenmer, cTpykTypa u YcrHbIl
MCTOYHUKH Kypca. onpoc
Tema 2. ApXHB: 3TUMOJIOTHS 05] 1 1 | YcTabiid
CJIOBa M Hay4YHasi TPAaKTOBKA onpoc
Jloxtaael
Tema 3. ApxuBHbIE 1 1 1 | Cemunap 2
MaTepHuabl / apXUBHBIN YcTHBIN
JOKYMEHT B HAYYHOM onpoc
JICKYpCe
Tema 4. ApxuBHbIi (HOHI KaK 1 1 1
npeaMeT HayqHOH pedrexcun [IpakTnueck
ast pabora
Tema 5. ApxuBHasi ONKCH: 1 1 I | KonTposnbHa
MOUCK YHUBEPCAIbHBIX s pabora
MPU3HAKOB WnauBuayan
bHBIE
3aJlaHus
Paznen 2. Hayunas Tunosiorus
U Teopun (POHAMPOBAHUS
apXMBOB
Tema 6. Merononoruueckue 1 1 1 | IIpakTnueck
MPUHIUIBI UCTOPUYECKOU ast paboTa
NEePUOJIN3AIIMN APXUBOB
Tema 7. Konuenmus 1 1 2 | Tepmunonor
HUCTOPUYECKHUX TUIIOB apXHUBOB WYECKUN
JUKTAHT
[IpakTnueck
ast paboTa
Tewma 8. [IpoBuEHIMOHHBIH 1 1 2 | IlpakTuueck
MPUHLINI CO3AaHUS ast pabora
apxuBHOTO (poHIa
Tema 9. ITpuHumMn 1 1 2 | IIpaktuyeck
NEePTUHEHI[UU apXUBHOTO ast paboTa

JOKYMCHTA




Tema 10. MeToa apXxuBHOM 4 1 1 1 2 | Ilpaktryeck

10. | pexoHcTpyKIIuK GoHIA 0 as  pabora,

JOKJIa/1bl
Tema 11. B.H. ABTokpatoBu |4 1 1 1 2 | KontpoarHa
ero Teopust GOHIUPOBAHUS 1 s paboTa

11. NuauBuayan

bHBIC
3aJlaHus
Pazgen 3. LlerHOCTH
apXUBHOTO JOKYMEHTA KaK
TeopeThyeckas npoodiema B
OTEUYECTBEHHOM
apXMBOBEJICHUU
Tema 12. IIpoexTsl apxuBHO#l | 4 1 1 1 2 | YcTHBIN
pedopmbr XIX B. Kak 2 OITpocC,

12. | npearede Teopum IEHHOCTH [TpakTHuueck
JTOKyMEHTa ast pabota
Tema 13. dopmupoBanue 4 | | | 2 | TepmuHonor
TEOPUU LEHHOCTU IOKYMEHTa 3 WYECKUI

13.| B mepBoii yetBepTu XX BEKa JUKTAHT

[IpakTrueck
ast pabora
Tema 14. Ilpunuun 4 1 1 1 2 | IIpaktyeck

14. | mapTUiTHOCTU B OCHOBE 4 ast pabora
[EHHOCTH JIOKYMEHTOB
Tema 15. 4 |1 1 1 2 | IlpakTuueck

15, HcrournkoBeuecKnii METO 5 ast pabota
KaK OCHOBA 3KCIEPTHU3BI
IEHHOCTH JIOKYMEHTa
Tema 16. ®ynkumoHanbHbli 1 |4 | 1 1 1 2 | IlpakTuueck
BBIOOPOYHBIN METO/IbI 6 ast pabora

16. | skCTIEpTU3BI JOKYMEHTOB,

MOJIeKAIINX XPAHEHUIO B

apXuBe

Tema 17. OObEKTUBHOCTD U 4 1 1 2 2 | IIpaktyeck

HENTPaJIbHOCTh B OLICHKE 7 ast pabora

17.| IOKyMEHTOB Ha COBPEMEHHOM

JTane pa3BUTUS POCCUIICKOTO

apXHUBOBEJICHUS

[IpomexxyTounas arrecrauust | 4 3auer C
OIIEHKOM 1O
ousieram

Bcero 72 16 | 18 |28 |HUKP-10




4.2. KpaTkoe coaepxaHnue IMCHUNJINHBI (MOIYJIsI)

Pasznea
TemaTuka

Conep:xkanue pasgesia (TeMbl)

Paznen 1. ApxuBHoe
TEPMHHOBEJICHUE

Tema 1.
[Ipenmer, cTpyKTypa u
HMCTOYHUKH Kypca.

[Tonsitue «OBpucTuKa». Hcropudeckass 3BpHCTHKA
KaK OTpaciib UCTOPUYECKON HayKH, 3aHHMAIOIIAsICs
UCCJIEIOBAHUEM CHUCTEMbl JIOTUYECKHX MPUEMOB U
METOAMYECKUX TpaBWi OOHApYKEHHS U yuera
HUCTOPUYECKUX HMCTOYHUKOB C LEJIbI0 MOJYYEHUS
HOBOI'O 3HaHMA. Buapsl HCTOPUYECKOM HBPUCTHUKHU
(moucka wHpoOpManmu) OuOIMOrpaduUecKuii MOUCK,
JOKYMEHTalbHbIH U (hakTorpaduyeckuii, B Ipyrom
0003HAYEHUH — apXHUBHYIO 3BpUCTUKY. OCHOBHBIE
TEOPETUYECKHE TOJAXOAbl K apXUBHOM D3BPUCTHUKE.
Crnenu¢uka apXWBHOW 53BPUCTUKU. THIIBI TMOHUCKa
(M300pa3UTEIIbHBIN, UKOHOTpaUUeCKui,
rpaduyecKui, ayJMOBU3YyaJIbHBIN, TEKCTOBOM,
MMUCbMEHHBIN, MAIIIMHOMUCHBIN, 3JIEKTPOHHBIN, KHHO-
$boT0OHOMOKYMEHTHI), HE TOBOPSA O E€MKOCTH
cozepxanieiicss B HuX HuHQpopMaluu.

[ToHsITHS apXUBHOM 3BPUCTUKU: OTPEEICHUS OOLIErO
(YHUBEpCalbHOTO) XapakTepa, CojAepiKaluecs B
3aKOHOJATEIbHBIX  aKTaX HOBEUIIEr0o BPEMEHH.
TepMun «ApxuB» ynotpeOmsjicss U ynotpeOmusieTcs: B
pa3HbIX 3HA4YEHUAX, «JlOKyMEHT» U «APXUBHBIN
JOKYMEHT». apXUBHas JBPUCTUKA MPEICTaBIISIET
co0Oil  MOMCK  JOKyMEHTUPOBAHHOW  Pa3HbIMU
cnocobamu nH(OpMaLUU, XpaHSIIEHCsS B apXHUBaXx.
Cemunap 1:Ponv apxusHoti 28pucmuku 8 pabome
UCMOPUKA-UCCTe008AMEIA.

Bomnpocs! 11st 06¢cyxaeHus:

1.Kpatkuii o4yepk HCTOpPHM CTAaHOBJICHHUS apXUBHOM
HBPUCTUKU KaK COCTABHOM YaCTU apXHUBOBEICHHUS.
2.00mas  xapakTEepUCTHKAa  CHUCTEM  HAy4HO-
cipaBouHoro anmapara (HCA) k nokymeHTam
ApxuHoro ¢onna PO.

3. Knaccudukanus apXuBHBIX CIOPABOYHUKOB IO
TUIIaM, BHJIaM U YPOBHIO HCTOYHHKA MH()OPMAIIHH.

Tema 2. Apxus:
TUMOJIOTHS CJIOBA U
Hay4yHasi TPaKTOBKa

OtuMosoruss  cioBa  «apxuB»  (AHTHYHOCTS,
CpenneBekoBbe, Bospoxnenue, HoBoe Bpems,
HOBel1ee BpeMsl). Otumonorus cJloBa
«apxuBoBeneHue» (HoBoe u HoBeliee BpeMs).

Tema 3. ApxuBHbIC

M.A. Drr 00 apxuBOBeAeHHH B  paboTe
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Pa3znea
TemaTuka

Conep:kanue paszaesia (TeMbl)

MaTepHabl / apXUBHbBIN
JIOKYMEHT B HAYYHOM
JIMCKYypCe

«Teopernueckue wujaen apxuBoBeneHus» (1804 r.).
[Tpobnema knaccuduKkaly 10KyMEHTOB B apXMBax U
ee 00Cy’KJIeHHE Ha HAyYHbIX apXUBHBIX (popymax.

Tema 4. ApxuBHbiii (HOHI
KaK IpeaMeT HayqYHOU
pednexcun

Otumosnoruss  MOHATHH — «(OHI»,  «KOJJICKIHS,
«TOCYAAapCTBEHHBIM apXuBHbIM (ougy. Hayunsii u
IIPAaBOBOM  JUCKYpPC  IOHATHM  «HAIMOHAJBHBIN
apXUBHBIA (OHI», «HALMOHAIBHOE HCTOPHUECKOE
JOCTOSTHUE)

Tema 5. ApxuBHasi ONKCH:
MIOMCK YHUBEPCAIbHBIX
MIPU3HAKOB

HayuHo-cripaBoUYHBIi ammapar apxuBa KaK
TeopeTudeckas mpobOsema. [IpobGrema HaydHOTO
ONMHCaHUs JOKYMEHTOB M €€ o0OCyXJeHHe Ha
ApXUBHBIX dopymax. [Tonsitue «OTUCH
JOKYMEHTaIbHBIX  MaTepuasioB». [Ipakxmuueckas
paboma. 3adanus no pabome ¢ ONUCIMU.

Pazpen 2. Hayuynas
THUTIOJIOTHS Y TCOPHH
bOoHANPOBAHUS APXUBOB

Tewma 6.
MeTtonosornueckue
MPUHIIUIIBI KICTOPUYECKOM

Hayunas mnepuommsarusi apxuBoB B paborax A.
bpenneke u P.-A. botbe. [IpoGiema nepuoauzanuu
ucrtopun apxuBoB B Tpyzax H.B. bpxkoctoBckon u

NEPUOAN3ALINYI apXHUBOB E.B. CrapocrtuHa. Konnenuus ABOJIIOLIMHU
OTEYECTBEHHBIX  apXWBOoB B  paborax  T.N.
XOpXOpAUHOU

Tema 7. Konuenuus OCHOBHBIE THUIBI APXMBOB MNPUMEHUTEIBHO K

HMCTOPUYECKUX TUIIOB nepuoiaM  UCTOPUM  YEJIOBEUECKMX  OOIIEeCTB.

apXMBOB CornmanbHO-cTpaTU(QHUKAIIMOHHAS TUTIOJIOTUSI QpXUBOB
Tewma 8. ['eneTnyeckas KOHLENIUS CO31aHUS APXUBHOTO
[IpoBUEHIMOHHBIN dbonma Haramuca ne Baiiu (mepBas momoBruHa XIX B.)

MPUHIIUI CO3aHUs
apxuBHOTO (poHIa

[TpakTrueckas pabota. [IpoBHEHIIMOHHBINA TPUHIINIT
KaK OCHOBaHME apXUBHOTO (hoHAa B paboTe
roJUIaHACKUX apXxuBUcToB C. Miojuiepom, 1. deiitom
(1898 r.). IIpunnun npoucxoxaeHus (HoHaa B
paboTax nmpecTaBUTeNIeld COBETCKOM IIKOJIbI

apXUBOBEJICHHUSI.
Tema 9. [IpuHuun KoHnenuusa  «mmpeapxuBaka» UM TEOpHUS  «Tpex
NEPTUHEHI[MU apXUBHOIO | BO3pacToB»  apxuBoB  (Ppanums). Konuenuus

JIOKYMEHTA

«apXMBHBIX JOMOB» M pa3paboTka MPUHLHUIIOB
«MPEeRYIPEIUTEIBHOIO XPAHECHUS.

Tema 10. Meton
apXWBHOW PEKOHCTPYKIIHH
dbona

[IpoGnemMaTnka peKOHCTPYKLUMU apXUBHBIX (POHIIOB B
pabotax B.A. Maskosckoro u U.A. Kypisuackoro.
[TpuHIMN TPUHAAIEKHOCTH B OpPraHU3aluUd XpaHEHUS
apXMBHBIX JIOKYMEHTOB




Pa3znea

Conep:kanue paszaesia (TeMbl)

TemaTnka
Tema 11. B.H. Teopernueckue B3rsiapl B.H. ABTokparoBa Ha
ABTOKpAaTOB U ero teopust | apxuBoBeAeHue. [lomoxxeHus Teopun (POHIUPOBAHUS
dboHIUpOBaAHUS B.H. ABToKkpaTtoBa.

Paznen 3. llernocTh
apXUBHOTO JJOKyMEHTA
KaK TeOpeTUIecKas

npobiema B

OTE€YECTBEHHOM

apXHBOBEJCHUU

Tema 12. IIpoexTsl JIBe TOYKM 3peHus Ha omucaHue NOKyMEHTOB [I.M.
apxuBHo# pedopmbl XIX | CtpoeBa u A.X. BocrokoBa. Omnucanus Tpex

B. KaK IIPpEATCUC TCOPHUHU
IHNCHHOCTH JOKYMCHTA

crenenert [1.1. ViBanoBa, onmrcu M.M. IllepbaToBa u
J.W. biyosa.

Tema 13. dopmupoBanue
TEOPUU LIEHHOCTH
JOKYMEHTA B IIEPBOMN
yeTBepTH XX BEKa

MeTon HEMOCPEeNCTBEHHOW OLIEHKM M OILIEHKa IO
HEepeyHsIM apXMBHOIO JOKyMeHTa B paborax b.U.
Aundunoa. M.H. IlokpoBckuii: OosnblieBu3anus u
OroCyAapCTBICHUE APXHUBOB.

Tema 14. ITpuniun
MapTUHHOCTH B OCHOBE
[IEHHOCTH JIOKYMEHTOB

Juckyccun Mexay crneuranucramu [naBapxuBa u
UCTOpPUKAMU O TMPUHIMIAX SKCIEPTU3bl LIEHHOCTH
nokymentoB (B.B. Makcakos, B.A. Konapartses, B.B.
Hamnuu).  CucTeMHble  KPUTEPUM  DKCIEPTHU3bI
HEHHOCTH JOKYMEHTOB: MCTOPU3M, NapTUHHOCTb,
BCECTOPOHHOCTh, KOMITJIEKCHOCTb.

Tema 15.
HMcTounnkoBe1ueCKui
METOJ KaK OCHOBa
DKCIIEPTU3bI HEHHOCTHU
JIOKYMEHTA

K.I'. MutsieB 0 npuHUMIIAX U KPUTEPUAX HAYYHOU
DKCIEPTU3BI LEHHOCTH JOKYMEHTAJIBbHBIX
maTepuainoB. Teopus sxkcnepTussl B pab0oTax y4EHbBIX-
apXHUBHUCTOB C.K. borosiBienckoro, A.B.
EnnateeBckoro, O. E. Kapuayxosoi, 3. H.
Haroposou, JI. . IlonsgHCKOMN.

Tema 16.
QOYHKIIMOHAIBHBIA U
BBIOOPOYHBIN METO/IbI
AKCIIEPTU3bI JOKYMEHTOB,
MOJJIEAKAIUX XPAHCHUIO B
apXuBe

Kpurepnu skcnepTusbl B TpyAax apxuBHCTOB - H.A.
Opinosoii, A.Jl. Crenanckoro, M.H. Yepaomopckoro,
H.M. HIlenykooi. DOpMHpPOBaHHE TEOPETUUECKUX
IIPEACTABICHAN 0 POCCUICKOMN MOJIEJIN
0O0IIeTOCTYITHOCTH apXUBHON MH(POPMAIUH.

Tema 17. O0bEKTUBHOCTH
Y HEUTPAJIBbHOCTD B
OLIEHKE JOKYMEHTOB Ha
COBPEMEHHOM 3Tarie
Pa3BUTHUSL POCCHICKOTO
apXHUBOBEJCHUS

[IpoGneMbl 3KcrepTH3bl LEHHOCTH JTOKYMEHTOB B
CBETE HAy4YHBIX apxXUBHBIX (opymoB. [luckyccuum o
DKCHEPTU3E LEHHOCTHM JOKYMEHTOB HA CTpaHULAX
COBPEMEHHBIX MPOPECCUOHATBHBIX U3TAHUAX.




5. [IlepedyeHbp y4eOHO-METOAMYECKOT0 oO0ecmeYyeHHs MO JUCHHUILIHHE.
O0pa3oBaTe/ibHbIE TEXHOJIOTHH.

His OCBOCHUS KOMTIETCHITHH, YCTaHOBJICHHBIX denepanbHbIM
rOCyIapCTBEHHBIM  O0pa3oBaTeIbHBIM  CTAHAAPTOM,  MPUMEHSIOTCA  Kak
TPaIUIIMOHHBIE 00pa30BaTEeNbHBIC TEXHOJOTHH, TaKHE€ KaK JIEKIMOHHbIE W
NpaKkTHYeCKne (CEeMUHApPCKWE) 3aHATHSA, TMOATOTOBKAa pedeparoB, a Takke
3NIEKTPOHHAS HH()OPMALIMOHHO-00pa3oBaTeNbHas Cpeia.

[Tporecc n3yueHus: AUCHUIUIMHBI TPeyCMaTpUBaeT KOHTAKTHYIO (paboTa Ha
3aHATUAX JIEKIMOHHOTO W TPAKTHYECKOTO THIA) M CAMOCTOATEIbHYIO paboTy
oOydJarorierocs.

Ha 3aHATHSAX JIGKIIMOHHOTO TWIA W3JAralOTCsl TEMbl JMCIUTLIINHBI,
peyCMOTPEHHbIE pabouel MPorpaMMo, aKIIEHTUPYETCsl BHUMaHUE Ha Haubosee
NPUHIUIAATIBHBIX M CIOKHBIX BOMNPOCaxX JUCIHIUIMHBI, yCTaHABIUBAIOTCA
BOTIPOCHI JIJISI CAMOCTOSITENbHON MpopaboTku. KoHcmekT yeknmii sBisieTcst 6a3oii
IIpU MOATOTOBKE K MPAKTUUYECKUM 3aHITHSIM, & TaKXKE€ CaMOCTOSTEIbHON HaydHOU
JESITEIIBHOCTH.

Ha npaktuueckux 3aHsatuax mno jaucuuiuiniHe «OCHOBBI  apXHMBHOTO
TEPMHHOBEICHUS» UCTIOJIB3YIOTCS CIEIYIOIIHE (HOPMBI;

-  UW3YYCHHE TEOPETHUYECKOro MaTepuaja JUCHUIUIMHBI Ha  JIKIUSIX C
WCITOJIb30BAaHUEM MYJIBbTUMEANNHBIX TEXHOJIOTU;

- CaMOCTOSITENIbHOE HM3yYeHUE TEOPETUYECKOTO MaTepHuajia JIUCHUTUIHHBI
CTYJEHTaMH C HCIOJIb30BAHUEM HHTEPHET-PECYpCOB, HH(POPMAIIMOHHBIX 0a3,
METOUYECKUX Pa3pabOTOK, CHEIHAIbHON y4eOHOM U Hay4YHOU TUTEepaTyphl;

- 3aKpeIUICHHE TEOPEeTHYECKOro0 MaTepuana TMpu MPOBEICHUH CEMUHAPOB,
BBIMIOJTHEHUH KOHTPOJIBHBIX paboT, HanmucaHuu pedepaTos;

OmHMM W3 OCHOBHBIX BHIIOB JEATEIHHOCTH OOYYaIOIIErocss SBISETCS
caMoCTOsITelIbHAasE pa0doTa, KOTOpas BKJIIOYAET B ce0s HM3ydyeHHe JIEKIMOHHOTO
MaTepuana, Y4YeOHHMKOB W YYEOHBIX TOCOOWH, MEPBOMCTOYHUKOB, TMOITOTOBKY
COOOIIEeHNH, BBICTYIUICHHSI HA TMPAKTUYECKUX 3aHATHUSAX, BBHIMOJTHCHHUE 3aaHHIA

npenoaaBaTeis.
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Meroanka CamMOCTOATENHLHON pabOThl  MPENBAPUTEIBLHO  Pa3hICHICTCS
mpernojaBareieM W B TOCIASAYIOMIEM MOXET YTOYHATBCS C  YYETOM
UHIUBUYAIbHBIX ~ OCOOEHHOCTe  oOyuwaromuxcs. Bpems 1 mecTo
CaMOCTOSITEIbHON PabOThl BBHIOMPAIOTCS CTYICHTAMH TI0 CBOEMY YCMOTPEHHIO C
y4e€TOM PEeKOMEHJAIUI pernojaBaTess.

CamocrosiTenbHyt0  pabOTy Haja AUCUMIUIMHON «OCHOBBI  apXHMBHOIO
TEPMUHOBEACHUS» CIIEyeT HAUYMHATh C M3y4YeHHUs pabodell mporpaMMBbl, KOTOpas
COJIEPKUT OCHOBHBIE TPEOOBAHUS K 3HAHUAM, YMEHHUSIM M HaBbIKAM OO0y4aeMbIX.
O0s13aTenbHO CeAyeT BCHOMHUTh PEKOMEHIAIINY TPEIoIaBaTeNsl, JaHHBIC B XOJIC
JCKIIMOHHBIX W TIPAKTUYECKUX 3aHATHA. 3aTeM — MPHUCTYNaTh K H3yYCHUIO
OTJIETIbHBIX TEM B MOPSIKE, IPETyCMOTPEHHOM paboyeil mporpaMMoi.

[TomyunB mpencraBieHne 00 OCHOBHOM COJEPKaHUM TEMBI, HEOOXOIUMO
U3YYUTh MaTepuaj ¢ MOMOUIbI0 YYEOHUKOB, IPYTUX METOJUYECKUX MATEpPUaJIOB,
yKa3aHHBIX B pa3jene 8§ ykazaHHOU paboyeil mporpaMmal.

IMoaroroBurteabHbiii  3Tan. Ilepenq HavasoM  wu3ydeHus  ydeOHOM
JUCHUTIUIMHBI CIIEAYET MPOBECTH MOATOTOBKY K Hayaly 00y4deHusi. Ta MoAroToBKa
B CaMOM OOIIIeM BKJIFOYA€T HECKOJIBKO HEOOXOAMMBIX ITyHKTOB:

1) Cnenyer yOenuTbCs B HAJIMYMU HEOOXOAMMBIX METOJUYECKUX YKa3aHUU U
nporpaMmbl MO  MPEAMETY U SICHOTO  TOHUMaHusg  TpeOOBaHUIA,
IpeIbIBISIEMBIX paboueil mporpaMmon Mo yaeOHOM TUCIUTLINHE.

2) Ilpy HE0OXOAUMOCTHM HAJICKUT TMOJYy4YUTh Ha Kadeape HEOOXOAUMBIC
yKa3aHUsi ¥ KOHCYJbTAIIMN, KOHTPOJIbHBIE BOMPOCHI JJISI U3YYEHUST Y4eOHOU
JUCITUTITUHBI.

3) HeoOxoaumo co3aarh (pallMOHAIBHO M AMOIMOHAJIBHO) MAaKCHMAJIbHO
BBICOKMW YpPOBEHb MOTHBAIMKM K TOCJIECIOBATEILHOMY M TUIAHOMEPHOMY
U3YYEHUIO y4eOHON AUCIMILIAHBI.

4) HeoOxomumMo  M3y4YUTh  CIUCOK  PEKOMEHJIOBAHHONW  OCHOBHOM  H
JOTIOJTHUTEIHFHOU JINTEPATYPhl U YOSIUTHCS B €€ HAMMYWU Y ce0s ToMa UK B
oubsmoreke B OyMaKHOM WJIM 3JIeKTpOHHOM Buje. I[lpu HeoOxoammMocTu

obpartutcs k ObC.
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S)

6)

)

2)

HeobOxomumMo nMeTh «Ioja PyKOH» CIOBAaph IOPUIWYECKUX U MOJUTHUYECKUX
TEPMHUHOB JJIi TOTO, YTOOBI MOCTOSHHO YTOYHSTh 3HAUEHHUS HCIOIb3YEMBIX
TEpMMHOB U TnOHATHM. [lonb3oBaHMe cloBapsMH U CHPABOYHUKAMU
HEO0X0IUMO caenaTb  IPUBBIYKOIA. OnbIT  MOKa3bIBaeT, 4TO
HEYJIOBJIETBOPUTEIBLHOE YCBOEHUE IpPEAMETa 3a4acTyl0 KOPEHHUTCS B
HETOYHOM, CMYTHOM WJIM HENPAaBWJIBHOM IIOHMMaHUU WU YHOTPeOJIEHUU
NOHSTUWHOTO anmnapaTa y4eOHOM TUCIUTUIUHEI.

XenarenpHO B caMOM Hauajie INepuoja OOydyeHHUs BO3MOXKHO TIIATEJIbHEE
CIUIAaHUPOBAaTh BpPEMsA, OTBOJMMOE Ha CAMOCTOSITENBHYIO paboTy C
UCTOYHUKAMU M JIUTEPATypOil MO Yy4eOHON AUCUUIUIMHE, MPEICTaBUTh 3TOT
IJ1aH B HarsiAHOW dopme (rpaduk paboThl ¢ JaTaMK) U B JaJbHEUIIIEM €ro
IPUJIEPKUBATHCA, HE TOMyCKasi CPHIBOB rpadrka HHAUBUAYATbHONU pabOThHl U
aBpajla B IIpEJICEeCCHOHHbI mnepuon. IIpeHeOpexxkeHue 5TUM MYHKTOM
OPUBOJUT K INEPEYTOMJICHUIO M PE3KOMY CHM)KEHHMIO KAauecTBa YCBOECHMS
yueOHOro Marepuarna.

HexkoTtopsble 001mme peKoOMEeHIAMH 110 U3YYECHHIO JIUTEPATYpPhI.

Bcio yueOHyto nutepaTypy *KenareiabHO M3ydaTh «IOJ KOHCHEKT». UTeHue
JUTEPaATyphl, HE COIPOBOKAAEMOE KOHCIIEKTUPOBAHUEM, JTAXKE MYCTh CAMbBIM
KpaTKuM — Oecnone3Has pabGorta. llenp HamucaHusi  KOHCIEKTa—
chopMUpPOBaTh HABBIKM MO IMOUCKY, OTOOPY, aHAIM3y U (POPMYIUPOBAHUIO
yueOHOro MaTepuana. OTH HaBbIKM 00A3aTENbHBI AJIs JIIOOOT0 CHELMATIUCTA C
BBICIIUM O0pa30BaHHEM HE3aBUCHUMO OT BbIOpAHHOW CHEIMAIBHOCTH, a TEM
0osee 3TO BaXHO JJISl FOPUCTA, KOTOPBIN paboTaeT ¢ TekcTaMu (TpaBOBBIMU
JIOKYMEHTaMHu ).

Hanucanmne koHCIeKTa JOMKHO OBITH TBOPYECKUM — HY)KHO HE MEPEMHUCHIBATh
TEKCT W3 HCTOYHUKOB, HO TMBITaTbCSl KPATKO H3JIaraTb CBOMMH CJIOBaMHU
COJIep’KaHue OTBETA, IIPU 3TOM MAKCUMAJIBbHO €r0 CTPYKTYPUPYS U UCTIOIb3YSI
CUMBOJIBI M yCIOBHble 00o3HaueHusi. KommpoBanue u 3ayduBaHUE
HEOCMBICJIIECHHOTO TEKCTa TPYIOEMKO U IO OOJIBLIOMY CYETYy HE HMEET

00JIBILIOH MO3HABATEILHON U MPAKTHUECKOM [IEHHOCTH.
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3) Ilpu HamucaHMM KOHCHEKTAa MCHOJB3YETCAd TETpaab, MOJSI B KOTOPOM
o0si3atenbHbl. CTpaHUIBI HyMEPYIOTCS, KayKIblii HOBBIM BOMIPOC HAYUHAETCS C
HOBOTO JIMCTA, JUIS KaXXJ0ro BOIPOCAa OTBOAUTCA 1-2 CTpaHMIBI KOHCIIEKTA.
Ha momsix pasmemnaercs Bcs BcrioMoraTenbHas HH(pOpPMAIUS — CCBUIKH,
BOIPOCHI, YCJIOBHBIE 0003HAYEHHUS U T.JI.

4) B wnpaeane NOHKEH IMOJIYYUTHCS MOJHBIM KOHCIEKT IO MporpamMme y4eOHOil
JUCUUIUIMHBL, C BBIJCICHHBIMH OIPEACIICHUSIMH, Y3JIOBBIMU ITYHKTAMH,
IIPUMEPAMU, HEICHBIMA MOMEHTAaMH, ITPOCTABICHHBIMU Ha IOJIIX BOIPOCAMHU.

5) Ilpu pabGoTe HaJ KOHCIEKTOM O0S3aTEbHO BBISBISIOTCS W OTMEYAIOTCS
TPYIAHBIE JUIsI CAMOCTOSITEIBHOIO M3YYEHHsI BOIIPOCHI, ¢ KOTOPBIMH YMECTHO
oOpaTUTbCs K MPENnoJaBaTell0 MpPU IOCELIEHUH JIEKUHUH, NPAKTHUYECKUX
3aHATUN U KOHCYJIbTALUN, THOO0 B UHAUBUIYATHHOM MOPSIKE.

6) Ilpu ureHun yuyeOHON M Hay4yHOH JINTEPATYpPbI BCErJa CAEAUTH 32 TOUYHBIM U
IIOJIHBIM ITOHUMAHHUEM 3HA4Y€HUS TEPMUHOB U COACP)KAHUSA IOHATHH,
UCIIOJIB3YEMBIX B TeKcTe. Bcerna cimeayer yTouHsITh 3HAUYEHHS 10 CIIOBapsM
WJIM SHIUKJIONIEUSAM, IPU HEOOXOAUMOCTH 3aIIUChIBATb.

7) llpu HamucaHum y4eOHOTO KOHCIEKTa O0053aTelbHO YKa3blBaTh BCE
npopalaTeiBacéMble UCTOYHHMKH, aBTOpP, Ha3BaHUE, J1aTa U MECTO W3/aHUs, C
YKa3aHUEM HCIOJIb30BAHHBIX CTPAHMII.

IMoaroroBka k 3avetry ¢ omeHkoi. K 3auery momyckarorcs oOyuaroiuecs,
KOTOpBIE CHCTEMAaTUYECKH, B TEUEHUE BCEr0 CEMECTpa padoTali Ha 3aHATUSAX U
NOKa3aJId yBEPEHHbIE 3HAHMS 110 BOMNPOCAM, BBIHOCUBIIMMCSA Ha TIpPYyNIOBBIC
3aHATHS.

HenocpencreeHHass NMOATOTOBKA K 3a4e€Ty OCYIIECTBISIETCS IO BOIPOCAM,
NpEICTaBICHHBIM B JaHHOM Yy4yeOHOW mporpamme. TmiareabHO HU3Yy4HTE
(OopMYyNHPOBKY KaKJJOTO BOIPOCA, BHUKHUTE B €T0 CyTh, COCTaBbTE IJIaH OTBETA.

[Inan oTBeTa ’KENATENBHO pa3BEpHYTh, IPWIOKHB K HEMY CCBUIKM Ha

ICPBOUCTOYHHKH C XaAPAKTCPHBIMU U TATAMMU.
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6. ®oH OLIEHOYHBIX CPEACTB VISl IPOBEAEHNS MPOMEKYTOYHOM aTTecTAlIUN
o0y4yaromuxcs Mo TUCUUILIHHE
B nanHom paznene paboueild mporpamMMbl JIaHbl KpaTKUE MPUMEPHI 3aJaHUs
JUTSI TEKYIIETO W MPOMEXYTOYHOTO KOHTPOJISI 3HAHUH 00yJaroIerocs.
B nonxHom o6beme QOHJI OLIEHOYHBIX CPEACTB JJIsl MPOBEICHUS TEKyUIEH U
MIPOMEKYTOYHOM aTTECTALMU MO NUCIUIIIIMHE OTPAXKEH B OTAECIBHOM JTOKYMEHTE:
— @OHJI OLIEHOYHBIX CPEICTB TEKYLIETO KOHTPOJS M MPOMEKYTOUYHOU
aTTecTaluy 1o aucuuiuiiHie OCHOBBI apXUBHOTO TEPMUHOBEICHUS —
Xumku, MI'UK -http://www.mgik.org (pexum qoctyna: CBOOOTHBIN).
6.1. Texymas arrecranus
Temvl 00K1A008:
1. Cymmnocts pedopmsl I'.®. Musiepa B apXHUBHOM Jelie.
2. Konuenuus panyoHanu3ma B opranu3anuu apxusos B X VIII B.
3. TIpoexTts! apxuBHbIX pehopm H.B. Kanagora u JI.51. CamokBacoBa:
CPaBHUTEIIbHBIN aHAIIN3S.
4. PazButue uneu 06 apxuBHoM ¢onzae B «ApxuBoBenaeHun» A. I1. Boponosa.
5. ®enomenonornveckas napaaurma A.C. Jlanmno-/{aHniIeBCKOTo 0 CYyIHOCTH
apXUBHOIO JOKYMEHTA.
6. ApxuBHas NEpUOAUKA KaK OCHOBA «JIOKTPUHBI HOBOTO PYCCKOTO
apXUBOBEJCHUS».
7. Hay4HO-IIpOCBETUTEIBCKUI U MAPTUINHO-BEIOMCTBEHHBIN MMOIXObI B
apxuBHOM ctpoutenbcTBe [.b. PssanoBa u M.H. I1okpoBckoro.
8. Teopernueckue B3rsiabl M.JI. MaskoBCKOro Ha apXUBOBEICHHUE.
9. CTpyKTypHOE U TeopeThudecKkoe 0pOpMIICHNE HAYKU «apXUBOBEJICHUE» BO
@paHUUU IO BIUSIHUEM UCTOPUUYECKOTO HAITPABIICHUS IO3UTHBUA3MA.
10. Konuenuus «mnpeapxuBaxa 1 TEOPUS «TPEX BO3PACTOBY» apXHUBOB.
11. KoHuenuus «apXuBHBIX JOMOB)» U pa3pab0OTKa MPUHIIUIIOB
«OPEAYIPEAUTEIIHBHOTO XPAHCHUSD).

12. Teopus ponauposanust B.H. ABrokparosa.
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Bonpocwl ona camoxonmpons u camocmosamenbHvlx 3aHAMuU.
1. OcoGeHHOCTH OpraHU3aIK LIEHTPAIbHBIX U aJIbTEPHATUBHBIX aPXHUBOB B
XVIII B.
2. CyTb KOHILIENIMY pallMOHATIM3MA B OPTaHU3al[M1 apXMBOB KaK Hay4YHOU
napagurmbl X VIII B.
3. M.I'. CobakuH 0 cucTeMaTU3alMK IOKYMEHTaJIbHBIX MAaTEPUAIOB KaK
OCHOBE ITOCTPOECHUS apXUBA.
4. Cymraocts pedopmsel I'.d. Musnepa B apXuUBHOM JEJI€.
5. B yem 3akmtovaercs 6ubnuorpadguueckuil MpuUHLKI cucTemMaTtu3anuu B XI1X
B.?
6. CyTb IpO€KTa IIEHTPATU3ALNK CTOJIUYHBIX apXUBOB OapoHa " A.
Pozenkammda.
7. [lpeAnochbUIKY cO3AaHus TYOEPHCKUX YUEHBIX apXUBHBIX KOMUCCHUH.
8. H.B. Kana4oB o cocTaBe «Hayku 00 apXuUBax».
9. PazButue uneu 06 apxusHoM ¢onnae A.Il.BopoHOBBIM.
10. J1.51.CaMOKBacoOB u €ro BKjaj B TCOPUIO apXUBOBEICHHUS.
11. OcHoBHbIe oNOXeHus penomeHonornvyeckon napagurmsl A.C.Jlammo-
JIaHWUJIEBCKOTO U €€ 3HaYEHHUE JIJIsl IOHUMAHUS TYMaHUTApHOM CYIIHOCTH
apXUBHOTO JOKYMEHTA.
12. CyTh KOHIENIIMN TaApMOHUU B paboTe apXUBUCTA, apxeorpada u HCTOpHKa-
uccnenonarens (C.B.PoxxnecTBeHCcKHiN)
13. .JI. MasiKOBCKHUIA U JO3YHI «HOBOW apXUBHOM IMOTUTHKN.
14. BO3BHMKHOBEHUE U 3BOJIIOLMS IPUHIIUIA IPOUCXOKICHUS B
apXUBOBEJICHUH.
15. Kak B.H. ABTOKpaTOB ONpeenl TEOPETUYECKOE «SIAPO» COBPEMEHHOMN
HayKu 00 apxuBax?
16. K.b. I'enbman-BuHorpasoB 0 «<HOOC(hHEpPHON CYITHOCTHY» apXHUBHOTO

JTIOKYMEHTA.
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17. Coneprkanue AUCKYCCUU TIO MTPOOIeMaM SKCIIEPTH3bI IEHHOCTH
JOKYMEHTOB M KOMIUIEKTOBaHUs rocapxuBoB (koHel 1950- nayano 1960-x rr.)
U €€ pe3yJIbTaThl.

18. CyTb 0JIEMHKH aBTOPOB OCHOBHOI'O M «MHULIMATHBHOI'0» MTPOEKTOB
3akoHa 00 apxuBax (1980-90-¢ rr.)

19. Apxusnas pedopma B Poccun 1990-x T0/10B: mpoOI€MBbI U UTOTH.

20. Cetp penepanbHbIX TOCyAapcTBeHHBIX apxuBoB Poccun: PTAJIA, PTUA,
['AP®, PITBUA, PTTA BM®, PI'BA, PI'AD, PT'AJIU, PTUA/IB, PTA®,
PTAK®, PTHTA.

21. Uentpsl xpanenus nokymentanuu: PLIXW/IHUA, IIXCI, IXUK,
OXIMO, LIXCD.

22. BengomctBennsie apxuBbl Poccun: ABITPU, ABIIP, IIAMO.

23. Apxussl Poccutickoit Akanemuu Hayk: APAH, OP UPJIN

24. Otnenbl pyKonucei mpu OMOIMOTEeKax U My3esX.

25. Hay4yHo-cipaBoO4YHbIE TOCOOUS 715l IOMCKOB apXUBHBIX JOKYMEHTOB:

26. myTeBOIUTENH, YKa3aTeau (GOHIOB, OMKCH, KATaJIOTH.

6.2. IlpomexkyTouHAS aTTeCTANUS
Bonpocwi k 3auemy ¢ oyenkou:
1. CymnocTs pedopmbl I'.d. Mumniepa B apXUBHOM JIeTie.

2. KoHienuus paupoHain3ma B opranuszanuu apxuBoB B X VIII B.

3. TIlpoextst apxuBHbBIXx pedopm H.B. KamauoBa u J[.J. CamoxBacona:

CPaBHUTEIIbHBIN aHAIIN3S.

4. Vcnionb30BaHUE apXUBHBIX TOKYMEHTOB B TPYAaX UCTOPUKOB BO BTOPOM
nonoBuHe X VIII - XIX B.: cXOACTBO U pa3nnuyusl.

5. I.LE. AHJipeeBCKUiA: NPOEKT LIEHTpaIu3alui apXUBHOTO Jea.

6. H.B. KayauoB o coctaBe «Hayku 00 apXuBaxy.

7. ®enomenosorndeckas napaaurma A.C, Jlanmno-/[aHuneBcKoro u ee 3HaYeHUE
JU1S1 TIOHUMAHUS TYMAaHUTAPHOM CYIIHOCTH apXUBHOTO IOKYMEHTA.

8. PazButue unen 06 apxuBHOM ¢oHje B «Apxuosenenun» A.Il. BopoHoga.
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9. Poib 1 MECTO apXHUBOB B IEMOKPATHYECKOM U TOTAIIUTAPHOM IrOCY1apCTBE:
HUCTOPUKO-KOMIApPATUBUCTCKUNA aHAIIN3.

10. ®enomenosornueckasa napagurma A.C. Jlanmno-J/[aHuaeBCKOro U €€ 3HaYCHUE
JIJ1s1 HOBOT'O MMOHUMAaHUs CYITHOCTH apXUBHOTO JOKYMEHTA.

11. I'ymanuTapu3zanus apxuBHOTO Jielia B TeopeTnueckux padborax Corosa
POCCUKCKUX apXUBHBIX JESITEIICH.

12. dekpet «O peopranuzaiuu v rieHTpanu3anuu apxuBHoro gena B PCOCP» ot 1
utoHs 1918 r.: coBpeMeHHOE OCMBICICHHUE, TUCKYCCUU O €TI0 BIUSHUU HA apXHUBHOE
CTPOUTEIBCTBO.

13. FO.B. T'othe 06 apxuBHOI pedopme.

14. Posib apxuBHOii nepuoauku 1918—1924 rr. B 3apoxk1eHUN «JOKTPUHBI HOBOT'O
PYCCKOTO apXWBOBEJICHUS.

15. OTmeHna npaBa 4acTHOM COOCTBEHHOCTU Ha apXUBHbIE MaTepUaIbl JesTENeH
KyJasTypbl (1919) u coBpeMeHHbIE MPABOBBIE MOIXOIbI.

16. O6cyx)aeHue TEOPETUICCKUX TMPOOIEM apXUBOBECHUS HA BCEPOCCHICKUX
dbopymax apxuBucToB 1920-X romos.

17. A.b. Psa3anoB u M.H. [IokpoBCKUI: HAyYHO-NIPOCBETUTENBCKUM U TAPTUHHO-
BEJIOMCTBEHHBIHN MOJIX0/Ibl B ApXUBHOM CTPOUTEIHCTBE.

18. KpaeBenenue u apxuBHOE J1e710 (MCTOpUOTpadUIECKUI acIeKT).

19. Teopetnueckue B3rasael M.JI. MaskoBCKOro Ha apXUBOBEIECHUE.

20. B3anmooTHOIIIEHUs apXUBOB, My3eeB 1 0ubmmuorek B 1920—1930-e roabl u
COBpPEMEHHBIE MOAXO/IbI K Mpoleme.

22. BoiiHa u cyap0bl KyJIbTYPHBIX LIEGHHOCTEW: apXUBOBEIYECKHI aCIIeKT.

23. Bcecoro3nas koHpepeHIHs ICTOPUKOB-apXUBUCTOB 1943 1. u ee 3HaUCHUE IS
Pa3BUTHUS OT€UECTBEHHOTO apXUBOBEICHMUSI.

24. ILI1. CMupHOB U €ro poJjb B cynb0e McTopuko-apXMBHOTO MHCTUTYTA.

25. ApxuBHas nepuouYecKas reyaTh: STanbl CTAHOBIIECHUS, COBPEMEHHOE

COCTOAHHCE.
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26. Jluckyccuu Ha CTpaHMIIAX apXMBOBEIUYECKUX M3AAHUN MO MpoliIeMam
KOMILJIEKTOBAHMSI M SKCIIEPTU3BI LIEHHOCTU JOKYMEHTOB(IIO CTPAHHLIAM
nepuoAnYecKux u3aaHui konma 1950 — navanal 960-x ronos).

27. TeopeTnyecKre acleKThl paCCEKPEUMBAHUS aPXUBOB U PACIIMPEHMS 1OCTyNa K
HUM: CXOJICTBO U pa3jInyue.

28. Cneuxpan B apxuBax (1930—1980-e ropl): ucropuorpaduueckuii acCrekxT.
29. IlpoGnembl pecTUTYLIHH: CYAbOBI TPOPEHHBIX apXHUBOB.

30. ApXHBBI U COBPEMEHHAs KYJIbTYypA.

31. AIMUHUCTPATUBHO-YIIPABJICHYECKasl U TYMaHUTapHas GYyHKIIUN apXUBOB:
COOTHOIIIEHUE (MCTOPUOTPAPUUECKHI aHATIH3).

32. CoBpeMEHHOE apXUBOBEJEHUE O B3aUMOOTHOIIIEHUSX apXUBUCTOB U
UCTOPHUKOB (110 MaTepuaiaM MeXIyHapOIHBIX U OT€UECTBEHHBIX (JOPYMOB
UCTOPUKOB-APXUBUCTOB).

33. IIpoGemMbl apXUBHOTO CTPOUTENHCTBA B POCCHMU HA COBPEMEHHOM 3Tarle.

34. ApxuBHas ceTb Poccun: cTpykTypa U COCTaB.

35. BausiHue HOBBIX MH(DOPMAIMOHHBIX TEXHOJIOTUH Ha pa3BUTHE apPXUBHOTO Jieia
(TeOpeTHUECKUi acTeKT).

36. ApxuBHas pedopma B Poccun 1990-x To10B: UTOTH, TPOOIEMBI, IEPCIIEKTUBHI.
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Kputepun oneHKH KavyecTBa 3HAHU I

Tabnuya 5
HNuguxkatop Pasznea
Cpeacrso IHoka3zaresn Kpurtepun oneHnBaHus
Ne AOCTUKEHUS AUCUMILTAHBI
OLlCHMBAHUSA OLlCHMBAHUA IIkaJjbl oueHMBaHUA
KOMIIeTeHIUH (Tema)
[IK-1
Beictynenue ¢
CemuHapsbl JTOKJIAZIOM
3-1.  coBpeMeHHbIE
JIokael AHaJN3 BBICTYIUJICHUN
CpelCTBa IMOIY4YEHUS, 5
VYcTHBI onpoc OTBeTHI Ha BONPOCHI
XpaHEHUs, Komnuectso,
1. Pa3znen 1. Koncnekr BricTymuienue ¢
00paboTKu u Koppektaocts
KonTtponrHas pabota | cooO1ieHueM u
MPEABSABICHUS
npe3eHTauuen
nHpopMaIuu.
Pemenne
MPAaKTUYECKUX 3a/1a4
V-1.  ucnonb3oBaTh CemuHapbl BricTymuienue ¢ [Tonnota
2.| uHPOpPMaLIUOHHBIE Paznen 1. Jlokael JOKJIaJIOM [IpouHOCTH
TEXHOJIOI'UY; Y cTHBIN 01ITPOC Ananu3 BeicTyIuieHU | CHCTEMHOCTh
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HNuauxkaTop Pa3znea
CpenctBo IToxa3zarenn Kpurepuu onennBanns
Ne JOCTHKEHUS JTUCHHUILIHHBI
OLIcHUBaHUS OlLICHUBaAHUS HIkajabl olleHUBaAHUS
KOMIIETeHIUH (Tema)
HUCIOJIL30BATh Kouncnekr OTBETHI Ha BOIPOCHI
KOMIIBIOTEPHbIE Kontponbnas pabota | BeicTymnenue ¢
MpOrpaMMBl, COOOIIIEHUEM U
HEOOXOINMBIE IS MpE3EHTAUEN
coopa wumH(DOpMaIUU Pemenne
npu pellIeHun MPAKTUYECKUX 3a7a4
poeCCUOHATBHBIX
Y COLIMAIbHBIX 3a4a4
B-1. HaBBIKAMH CeMuHapsl BricTynnenue ¢ OO6ocHOBaHME aKTyaIbHOCTH
a”Hajan3a Jlokmaasl OKJIaJIOM TEMbI, TPABUJIBHOCTh
pe3yJIbTATUBHOCTH Y CTHBIN onpoc OTBETHI Ha BOIPOCHI BBIJICJICHUS IISJIM U 3a]1a4;
Pa3nen 1.
3.| peuieHus Kouncnekr BricTynnenue ¢ CoOTBETCTBUE COJICPIKAHUS
Paznen 2

COIIMAJTIbHBIX U
PO EeCCUOHATIBHBIX

3a/1a4 ¢ MHAPOTON

KonTponbnas pabota
[IpakTnueckas

pabora

COOOIIIEHUEM U
MpE3CHTaLIUEN

Perienue

TEME;
['my6una npopaboTku

Marepuana;
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HNuauxkaTop Pa3znea
CpenctBo IMoka3aTenu Kpurepumn oneHuBanus
Ne JOCTHKEHHUS AUCIHUILINHBI
OLIcHUBaHUS OlLICHUBaAHUS HIkajabl olleHUBaAHUS
KOMIIETeHIUH (Tema)
HCII0JIb30BaHUSA TepMuHOIOTHUECKUH | MPAKTHYECKUX 3a/1a4
COBPEMEHHBIX IUKTAHT AHaJIN3 OCHOBHBIX
CPEACTB IMOJTy4YCHHUS, MMOHSTUH
XpaHEeHus, JTUCLIMIIJINHEL.
00paboTKOM 1
ITomuoTa
MpebsBICHUEM
3a4eT ¢ OIeHKOU OTBeTHI HAa BOIPOCHI [IpounocTh
uH(pOopMaIuu.
CHucTeMHOCTH
I1K-5
3-1. ocHOBHBIE CeMuHapsl BricTynnenue ¢
METOJ0JIOTHUECKHE Jloxnampl JIOKJIaJIOM
MOAXOJbI B HAy4YHO- YcTHBIN ompoc Ananu3 BeicTyrieHud | Konmnuaectso,
4. Paznen 1.
HUCCIIEI0BATEILCKON Koncnekr OTBETHI Ha BOIIPOCHI KoppekTHOCTh
JEATEIILHOCTH. Kontponbnas paborta | BeicTymnenue ¢
0Cco0BIE COOOIIIEHUEM U
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HNuauxkaTop Pa3znea
CpenctBo IHoka3zarenn Kpurepuu onennBanns
Ne AOCTUKEHUS AUCUMILTHHBI
OLlCHMBAHUSA OLlCHMBAHUSA IIkaJjbl oeHUBaHUSA
KOMIIETeHIUH (Tema)
UJEHTU(UKAITMOHHbIE Npe3eHTaluen
u IIOUCKOBBIE Pemenne
MIPU3HAKH, MPAKTUYECKUX 3a/1a4
JOKYMEHTa, a TakKxXe
T€, KOTOpBIE
CIIEHHAIBHO
dbopmupyrorcs B
pe3yJabTare ero
00pabOoTKH.
V-1. npuMeHsITh CemuHapsbl BricTtynnenue ¢
3HAHUA B Jlokael JOKJIaIOM
[TosmHOTA
opranuzauuu cucteM | Paznmen 1. Y cTHBIN O1Ipoc AHaJIN3 BBICTYIUJICHUN
3. [IpouyHOCTH
JOKYMEHTAJIBHBIX Pa3znen 2. Koncnekr OTBeThI Ha BONPOCHI
CHUCTEMHOCTD
KOMMYHUKAaIUK; KontposnbHas paborta | BeicTyrieHue ¢

OpPUCHTHUPOBATLCA B

COOOIIIEHUEM U
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HNuauxkaTop Pa3znea
Cpeacrso IMoka3arTenn Kpurepuu oueHuBanus
Ne AOCTHKEHUS AUCUMILTHHBI
OLICHUBAHMS OLICHUBAHUSA Ixkanbl oneHUBaHUSA
KOMIIETeHIUH (Tema)
CUCTEMAaxX apXuBa; Npe3eHTaluen
Pemenne
MPAKTUYECKUX 3a/1a4
B-1. Bnagers Beictynenue ¢
MeToIaMH c6opa, CemuHapsbl JTOKJIAZIOM
aHAIN3a H CHHTEe3a Jlokael OTBeTHI HAa BONIPOCHI O06ocHOBaHME AKTYaJIbHOCTH
MCTOYHUKOB Y CTHBIN Onpoc BricTtynnenue ¢ TEMBI, IPABUILHOCTh
MH(MOPMAIIH Ha Koncnexr COOOITICHUEM U BBIJICJICHUS LIEJIHM U 3314,
T060M Pasnen 2. KontpoinbHas pabota | nmpe3eHTaluei CooTBeTcTBUE COAEPKAHUS
6. MaTepUAIbHOM Pasnen 3. IIpakTueckas Pemenune TEME;
HOCHTEIIE C paboTta MpakTHYeCKuX 3a1ad | ['myOuHa npopaboTku
3a(UKCHPOBAHHOM Ha TepmuHOnOrnueckuil | AHajIN3 OCHOBHBIX MaTepuana;
HeM HH(pOpManuei B JAKTAHT MTOHATUI
BHJIC TEKCTA, JVCLHUTINHBI.
3BYKO3alUCH 3a4eT ¢ OLICHKOU OTBeTHI HAa BONIPOCHI [TonHoTa
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HNuauxkaTop Pa3znea
CpenctBo IToxa3aTenn Kpurepuu oueHuBaHus
Ne JOCTHKEHUS JTUCHHUILIHHBI
OLIcHUBaHUS OlLICHUBaAHUS HIkajabl olleHUBaAHUS
KOMIIETeHIUH (Tema)
(boHOTpaMMBI), [IpouHOCTH
M300pKCHHUSIMU WITH CucTeMHOCTH

HNX COUYCTaHHUAMMU.
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7. IlepedyeHb OCHOBHOW ¥ JIONOJHUTEJbHON Y4Ye0HOWl JIUTEpaTypshl,
HEO0X0AMMOl I OCBOeHHUsl y4eOHOU aucuuiuiuHbl. Ilepeyenn pecypcos
HHPOPMAIIMOHHO-TEJIEKOMMYHUKANMOHHOI ceTn « UHTEepHeT», He00X0AMMBbIX
JJIS OCBOCHMS U CIHUIINHBI
7.1. HopMaTHBHBIE MaTepHAJIbI:
3akonbl Poccuiickoin @enepanun
1. ®enepanbhblii 3aK0H OT 22 oKTAOps 2004r. Ne125-AP «O6 apxuBHOM Jerne
B Poccuiickoit ®eneparumny (¢ u3M. ot 4 okTsaops 2014 r.).
2. ®enepanbhbliii 3akoH 0T 27 urost 2006r. Ne149-D3 «O6 undopmanuu,
MH()OPMAITMOHHBIX TEXHOJIOTUAX U O 3amuTe nHdopmarum» (¢ u3M. ot 21
utoisg 2014 r.).
HopmaTusBHubie akThl [IpaButenbcrBa Poccniickoin @egepauun

13.IToctanosnenue IIpaButensctBa PO ot 17 utonst 2004 . Ne290 «O

denepaibHOM apXUBHOM areHTCTBE» (C u3M. oT 15 utons 2010 r).
BenoMcTBeHHBbIE HOPMATHBHbIE AKTHI

1. IlpaBuna opraHu3alny XpaHEHHUs, KOMILUIEKTOBAHUS, yU€Ta U
WCII0JIb30BaHMS JOKYMEHTOB apXxuBHOTO (hoHma Poccuiickoit denepanun
U JPYTUX apXUBHBIX JOKYMEHTOB B OpraHax rocy1apCTBEHHON BIACTH,
OpraHax MECTHOTO CaMOYTIPABJICHUS U OPTaHU3alUsIX: YTB. IPUKA30M
Munucrepctsa KyaeTypsl Poccuiickoit @enepanuu ot 31.03.2015 Ne 526.
M., 2015.97 c.

2. PernaMeHT rocylapCTBEHHOTO y4yeTa JOKYMEHTOB ApXUBHOTO (poHa
Poccuiickoit @enepanunu (ytB. [Ipukazom Pocapxusa ot 11.03.1997 Ne 11;
3aper. MunuctepctBoM roctuninu 08.07.1997, per. Ne 1344). — URL:
https://archives.gov.ru/index.php?q=documents/regulations/reglam.shtml
(mara obpamenus: 02.11.2022).

3. IlpumepHas HHCTPYKLUS IO AEIONPOU3BOJCTBY B TOCYIapCTBEHHBIX

oprann3anusx (ytB. [Ipukazom Pocapxusa ot 11.04.2018 Ne 44;
25



3apeructpupoBano B Muntocte PO 17.08.2018; per. Ne 51922) //
OdunmanbHbI HHTEPHET-IOpTal npaBoBoii nHpopmaruu. — URL:
http://publication.pravo.gov.ru/Document/View/0001201808200001 (nata
obpamenus: 02.11.2022).

. [IpumepHoe nosnoxenue o0 apxupe opranuzaiuu (yrB. [Ipukazom
Pocapxusa ot 11.04.2018 Ne 42; 3apeructprupoano B MuHiocTe

P® 15.08.2018; peructparmonnsiii Ne 51895) // bank manHbIx
«HopmatuBHO-IIPaBOBBIE aKThl, 3apETUCTPUPOBAHHbIE B MUHUCTEPCTBE

roctuun Poceniickont ®enepannn». — URL:

https://minjust.consultant.ru/documents/40288 (mara obpamieHus;:
02.11.2022).

. TurmoBoe MonokeHne 0 HEHTPATBHON SKCIEPTHON KOMUCCHH
roCy/IapCTBEHHOTO opraHa (mpoekr) // denepaabHbIi TOPTAN MPOSKTOB
HOPMAaTUBHBIX ITPaBOBbIX akTOB. URL:
https://regulation.gov.ru/projects#npa=76942 (mara obparieHus;:
02.11.2022).

. [IpumepHoe nonoxeHue 00 3KCIEPTHON KOMUCCUU Oprann3anuu (yTB.
ITpuxazom Pocapxua ot 11.04.2018 Ne 43; 3apeructpupoBaHo B
Muntocte PD 15.06.2018, peructparmonnsiii Ne 51357) // bank naHnHbIX
«HopmaTtuBHO-TIPAaBOBBIE aKThI, 3apPETUCTPUPOBAHHBIE B MUHUCTEPCTBE
roctumu Poccurickon @enepaunm». — URL:
https://minjust.consultant.ru/documents/39713 (mara obpamieHus:

02.11.2022).

. [IpumepHoe nosnoxeHue 00 HIKCIEPTHO-MTPOBEPOUHON KOMUCCUH HAYYHOU
OpraHMU3alliH, BKIIFOYEHHOU B IIEPEYEHb, YTBEPKAAEMbIN
[IpaButenscTBOoM Poccuiickoit ®enepanuu (yTB. [Ipukazom Pocapxusa ot
13.06.2018 Ne 61; 3apeructpupoBano B Muntocte P® 06.08.2018,
peructpanuoHubii Ne 51793) // bank nanabix «HopMmaTuBHO-TIpaBOBBIC
aKThl, 3APETUCTPUPOBAHHBIE B MUHHCTEPCTBE FOCTULIMU Poccuiickom

®enepaunny». — URL: https://minjust.consultant.ru/documents/40200
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(mara obpamenus: 02.11.2022).

8. IlpumepHoe mosoxeHue 00 IKCIePTHO-MPOBEPOYHON KOMUCCUU

dbenepanbHOro rocynapcrseHHoro apxuaa (yrB. [Ipukazom Pocapxusa ot

13.06.2018 Ne 62; 3apeructpupoBano B Muntocte PD 06.08.2018,
peructpanuoHubiid Ne 51795) // bank nanubix « HopmaTuBHO-TIpaBoOBbIC
aKThl, 3APETUCTPUPOBAHHBIE B MUHHCTEPCTBE FOCTULIMU Poccuiickom
®denepaunny». — URL: https://minjust.consultant.ru/documents/40202
(mara o6pamenusi: 02.11.2022).

9. IlpumepHOe MONOKEHUE 00 IKCIIEPTHO-MPOBEPOUHON KOMUCCHH
YIOJTHOMOYEHHOTO OpraHa UCIIOJIHUTEILHON BIACTH CyOBhEKTa
Poccuiickoit denepannu B 06gacT apxuBHOTO nena (yrB. [Ipukazom

PocapxuBa ot 13.06.2018 Ne 63; 3apeructpupoano B Muntocte PO

06.08.2018, peructparnmonnbiit Ne 51794) // bank nanusix «HopmaruBHo-

IIPABOBBIEC AKTHI, 3aPETUCTPUPOBAHHBIE B MUHUCTEPCTBE FOCTUIIUU
Poccuiickoit ®enepanun». — URL:
https://minjust.consultant.ru/documents/40201 (zara ooparieHus:

02.11.2022).

10. [lepedyeHb TUMOBBIX IOKYMEHTOB, 00Pa3yIOIIUXCS B ACSTEIBHOCTH
TOCKOMHUTETOB, MUHUCTEPCTB, BEIOMCTB U JIPYTUX YUPEKICHUM,
OpTraHu3alui, NPEANPUATHM, C YKa3aHUEM CPOKOB XPAaHECHUS: YTB.
I'maBHBIM apxuBHBIM yrnipaBieHueM npu Cosere Munuctpo CCCP 15
aBr. 1988 . / BHUUIAL. M., 1989. 268 c.

11. I[lepedenp TUMOBBIX YIIPABICHUYECKUX TOKYMEHTOB, O0OPa3yIOIINXCS B
NesATEeIbHOCTH OpraHU3aluii ¢ yKa3aHHeM CpOKOB xpaHeHus / Pocapxus,
BHUNIAA. M., 2000. 107 c.

12. [lepedeHb TUMOBBIX APXUBHBIX TOKYMEHTOB, 00pa3yIOIMXCsl B HAYYHO-
TEXHUYECKON U MPOU3BOJACTBEHHON JIESITENHbHOCTU OPraHU3alnid, C
yYKa3aHHEM CpOKOB XpaHeHus. M., 2007.

13. IlepeueHb TUIOBBIX YIPABIEHYECKUX aPXUBHBIX JTOKYMEHTOB,

06p33}’IOHII/IXC$I B Iponecce JCATCIbHOCTHU ITOCYIapCTBECHHBIX OPraHOB,
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OpraHoB MECTHOT'O CaMOYIPaBJICHUS U OPTaHU3alIMI, C YKa3aHHUEM CPOKOB

xpanenus / Pocapxus, BHUMJIA/. M., 2010. 272 c.

T'ocynapcTBeHHbIE CTAHAAPTHI

1.

['OCT 6.10.3-83. YauunupoBaHHBIE CHCTEMBI JOKyMEHTAITUH. 3aI1Ch
uHbOpMAIMN YHHU(PHUIIMPOBAHHBIX JOKYMEHTOB B KOMMYHUKATHBHOM
dbopmare.

['OCT 6.10.4-84. YuuduuupoBaHHble CUCTEMBbl AOKyMeHTauuu. [lpu-
JaHWe FOPUAMYECKOW CHIIBI JOKYMEHTAM Ha MAIIMHHOM HOCHTENE U
MallMHOTpaMME,  CO3/1aBa€MbIM  CPEACTBAMH  BBIYUCIUTEIHHOU

TeXHUKU. OCHOBHBIC ITOJIOKECHHS.

. TOCT 6.10.5-87. YaudunupoBaHHbIE CHUCTEMbl JOKYMEHTAIlUU. Tpe-

O0BaHMsI K IOCTPOCHUIO (opMysipa-oopasia.

I'OCT P 6.30-2003. YHudumupoBaHHbIE CHUCTEMBbI JOKYMEHTAIIUH.
YHuduimpoBaHHas cuUcTeMa  OpraHU3alMOHHO-PACHOPAIUTEIHHOM
nokyMmeHTaluu. TpeboBaHus K 0OPMICHHUIO TOKYMEHTOB.

I'OCT 9327-60. bymara u wusnenuss u3z Oymaru. IloTpebutennckue
dbopmarsl.

I'OCT P 7.08-2013. /Iesonpou3BOACTBO U apXUBHOE J1€710. TepMUHBI U
onpeeIeHHUS.

['OCT P 50922-2006. 3ammra uapopmanuu. OCHOBHBIE TEPMHUHBI U
onpeeIeHHUs.

['OCT 17914-72. O0NOXKH e ATUTENbHBIX CPOKOB XpaHEeHUs. TUIIbI,
pa3Mepbl U TEXHUUECKHE TPEOOBaHUSI.

I'OCT 7.48-2002. CUBM/I. Konceppaius A0KyMeHTOB. OCHOBHBbIE
TepMuHbI U onpexaeneHus // IlpodeccuonanpHas cripaBoYHasi CUCTEMa
«Koneke.py». — URL: https://docs.cntd.ru/document/1200030173 (mara
obpamenus: 02.11.2022).

10.TOCT 7.50-2002. CHUBU. Koncepmarusi mokymeHToB. OO01me

TpeboBanus // IlpodeccronanbHas crnpaBodHas cucrema «Komekc.py».

— URL: https://docs.cntd.ru/document/1200030174 (nara oOparieHus:
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02.11.2022).

11. TOCT P 33.505-2003. Equnplit poccuiickuii cTpaxoBoil poH
nokymenTtaruu. [lopsaok co3nanus ctpaxoBoro ¢GoHaa TOKyMEHTAIUH,
SIBJISTFOIIICHICST HAITMOHAIBHBIM HAYYHBIM, KYJIBTYPHBIM U UCTOPUIECCKUM
Hacienuem // IlpodeccronanbHas cripaBouHas cucrema «Koaeke.py». —
URL: https://docs.cntd.ru/document/1200032423 (nara oOparieHus:
02.11.2022).

12. TOCT P 7.0.2-2006. CUBM/I. KoHcepBaius 10KyMEHTOB Ha KOMIIAKT-

nuckax. O6mue TpedoBanus // [IpodeccronanbHas cipaBoyHas
cucrema «Konekc.py». — URL:
https://docs.cntd.ru/document/1200045442 (nara oOparieHus
02.11.2022).

13.TOCT P UCO 15489-1-2007. CUBU/I. YnpaBieHue TOKYMEHTAMHU.
O6mme tpebdoBanus // IlpodeccronanpHas chnpaBoyHas CHUCTEMa
«Konekc.py». — URL: https://docs.cntd.ru/document/1200049980 (mara
obpamenus: 02.11.2022).

14. TOCT P MUCO 23081-1-2008. CUBU/I. YnpaBneHue TOKyMEHTaMH.

[Iponeccsl ynpasieHus JoKyMeHTamMu. MeTagaHHbIe Uil JOKyMEHTOB.
Yacte 1. Ipunuuner // IlpodeccuonanpHas crpaBodHas cHcTeMa
«Konekc.py». — URL: https://docs.cntd.ru/document/1200067603 (nara
obpamenus: 02.11.2022).

15. TOCT P 33.3.02-2008. Enunslii poccuiickuii ctpaxoBoii GoHAa
nokymeHTanuu. CTpaxoBble KOIMU JOKYMEHTAIUH, SBIISIOLIEHCS
HAllMOHATbHBIM HAyYHBIM, KYIBTYPHBIM U UCTOPUYECKUM HACIIEIUEM.
Oo61ue TpeboBanus K ycioBusiM xpanenus // Ilpodeccuonanbnas
crpaBouHas cuctema «Koaekc.py». — URL:
https://docs.cntd.ru/document/1200068694 (nara oOpareHus:
02.11.2022).

16. TOCT P 54989-2012/ISO/TR 18492:2005. O6ecnieuenue

JIOJITOBPEMEHHOM COXPaHHOCTHU AJIEKTPOHHBIX JOKYMEHTOB //
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[TpodeccrnonanpHas cnpaBouynas cuctema «Komeke.py». — URL:
https://docs.cntd.ru/document/1200096286 (mata oOparieHus:
02.11.2022).

17. TOCT P UCO 13008-2015. Mudopmanus u JOKyMEHTALIHSL.

[Ipoiiecchl KOHBEPCUHM ¥ MUTPALIUU AIIEKTPOHHBIX JOKYMEHTOB //
[IpodeccuonanpHas cipaBounas cuctema «Koaeke.py». — URL:
https://docs.cntd.ru/document/1200123738 (mata oOparieHus:
02.11.2022).

18. TOCT P 7.0.97-2016. CUBM/I. Opranu3aumoHHO-pacnopsauTeabHas

nokymeHTtarus. TpeboBanust K 0pOPMICHUIO JOKYMEHTOB //
[IpodeccuonanpHas cipaBounas cuctema «Koaeke.py». — URL:
https://docs.cntd.ru/document/1200142871 (mata oOparieHus:
02.11.2022).

Me:xayHapoaHble CTAHAAPTHI
1. ISO 216: 2007 Ilucuas Oymara u BUABl TEYATHBIX MaTepUAJIOB,
noTpedbuTenbckux GpopmartoB cepuii A u B.
2. ISO 860:1968. MexnyHnaponHas yHU(pHUKAIUSA TOHATAN U TEPMHUHOB.
3. ISO 3535: 1977. CtpykTypa OJIaHKOB M CX€Ma PACIIOI0KEHUSI.
4. ISO 5127-1: 1983-1987. JlokymeHnramus u uHdopmanus: CroBapb.
Yactp 1-12: OCHOBHBIE TOHSTHUSI.
5. ISO 8601:1988. dopmarbl oOMeHa »3jeMeHTaMu AaHHBIX. OOMeH
uHpopmarmeil. [Ipencrasienne qaT 1 BpeMeHH.
6.1SO 19005-1 «YnpaBsnenue gokymenTarueir. @opmar ¢aiiios
AIIEKTPOHHBIX JJOKYMEHTOB JUIsl I0JITOCPOYHOTO XpaHeHus. Yacts 1.
[Tpumenenue PDF 1.4 (PDF/A-1)» (ISO 19005-1:2005 «Document
management — Electronic document file format for long-term
preservation — Part 1: Use of PDF 1.4 (PDF/A-1)»). // - URL:
https://www.is0.0org/obp/ui/#iso:std:is0:19005:-1:ed1:v2:en (maTa
obpamenus: 02.11.2022).

Kaaccuguxaropbl TEXHHKO-IDKOHOMUYECKON U COLUAIBHOM
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uHpoOpMaALUHU

1. O6mepoccuiickuii kinaccudukarop HHGOPMALMU MO COLUUATBHOU
3amute Hacenenus (OKMC3H)

2. O6mepoccuiickuii knaccuduxarop npoaykuuu (OKII)

3. OOumepoccuiickuii  Ki1acCU(PUKATOpP YHPABIECHYECKOH JOKYMEHTAIUH
(OKVYI)

4. OOmepoccuiickuii  knaccupukarop U3AETUNA M KOHCTPYKTOPCKHUX
noxkymeHnToB (ECK/I)

5. O6mepoccuiickuii kinaccuduratop ocHOBHBIX GoH10B (OKOD)

6. OO6mepoccuiickuii kinaccupukarop enquuuil usmepenus (OKEN)

7. OOmepoccuiickuii  knaccupukarop HUHPOpPMALUU O  HACEICHUH
(OKHH)

8. Obmepoccuiickuii kinaccudukarop nHGopMaiuu 06 00IIepOCCUNCKUX
knaccudukaropax (OKOK)

9. OO6mepoccHuiickuil KIacCU(PUKATOp OPraHOB TOCYIAPCTBEHHOW BJIACTH
u ynpasinenus (OKOI'Y)

10.061mepoccuiickuii knaccudukarop 00bEKTOB aAMUHUCTPATUBHO-
tepputopuanibHoro nenenust (OKATO)

11.06mepoccuiickuii Kaaccupukarop NpeanpusITUA U OpraHu3aui
(OKIIO)

12.06mepoccuiickuii knaccudukarop gopm cooctBeHHOCTH (OKDC)

13.061mepoccuiickuii KIacCU(pUKATOp OpPraHU3alMOHHO-TIPABOBBIX (HOpM
(OKOI1D)

14.0061mepoccuiickuit KJaccudukarop BUJIOB HKOHOMHUYECKOMN
NesATeNbHOCTH, poayKuuu u yeiyr (OKIIT)

15.006mepoccuiickuit KJaccudukaTrop BUJIOB DKOHOMHYECKOU
nesarenbHocTH (OKBOI)

16.06mepoccuiicknii  knaccuukarop — OPOAYKUMHM  TO  BHJAAM
skoHOMHYecKo# aesteapHoctu (OKII/L)

17.00mepoccuiickuii  KiIacCU(pUKATOp  CHEIUaIbHOCTEH 1o
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obpazoBanuro (OKCO)

18.00mepoccuiickuii - KiracCu(pUKaTop CIEeNUaTbHOCTEN BBICIIICH

HayuyHoit kBanudukauu (OKCBHK)

19.006mepoccuiickuii knaccudurarop mpodeccuit pabounx, JOKHOCTEH

cayxkamux u Tapudusix paspsaos (OKIIITP)

20.001mepoccuiickuii  kinaccupuKarop TeppUTOPUI MYHUIUTATbHBIX

obpazoBanuii (OKTMO)

HopMmaTuBHbIe aKTBI TOpoaa MOCKBBI

1.

3axoH . Mockssl o1 28.11.2001 Ne67 «O06 ApxuBHoM ¢GoHIe MOCKBBI
u apxuBax» (B pex. ot 07.05.2014 r.).

MeToan4yecKkue peKoOMeHIauumn

1.

OTbop Ha TOCYmapCTBEHHOE XpPaHEHHE JTOKYMEHTOB Ha MAallMHHBIX
HOCUTEJISIX AaBTOMAaTHU3MPOBAHHBIX CHUCTEM HAyYHO-TEXHUUYECKOTO M
MPOM3BOICTBEHHOTO Ha3HAYeHUs: pekoMenaanuu. M., 1991. 32 c.

CocraBneHue APXHBHbBIX OITHCE: MCTOANYCCKUEC PCKOMCHIAIINH /

Pocapxus, BHUN A/ M., 2003. 144 c.

. OT60p Ha MOCTOSHHOE XpaHEHHE AayJHOBHU3YaJbHBIX JOKYMEHTOB:

Metoauueckue pexkomenaanuu. M.: BHUNIA/L, 2004. 88 c.
Metoauyeckre peKoMEHIaluu 10 (POHIUPOBAHUIO JOKYMEHTOB B
TOCYIApCTBEHHBIX M  MYHUUMIAIBHBIX  apxuBax  Poccuiickoi
®deneparnuu / Pocapxus, BHUNJIAL. M., 2006. 44 c.

Co3gaHne COBPEMEHHBIX AapXUBHBIX CIPAaBOYHUKOB HA OCHOBE
muddepenimpoBanHOTO MoAX0Ma: Metomuueckoe mocodbue / Pocapxus,
BHUUIAN. M., 2007. 128 c.

MeTtoanueckre peKOMEHAIUU 0 YIOPSAOUYCHUIO U MPUEMY Hay4dHO-
TEXHUYECKOW JIOKyMEHTaluu B (eAepalibHble W TOCYJapCTBEHHBIE
apxuBbl cyObekTOB Poccuiickoit denepaunu // Pocapxus. PTAHTII.
®unuan PITAHT/] B Camape. — Camapa, 2007. — URL: http://rga-
samara.ru/activity/fund/manual/index.php?sphrase_id=17571 (mara

obpamenus: 02.11.2022).
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7. Metonnuyeckue peKOMEHIAUH M0 pa3paboTKe HHCTPYKIUHN O
JIEJIOMPOU3BOICTBY B TOCYAaPCTBEHHBIX OpraHax, OpraHax MECTHOIO
camoymnpasieHus (yTB. mpuka3zoMm PocapxuBa ot 24 nexadbps 2020 r. Ne
199) // denepanbHOE apXUBHOE ar€HTCTBO: OPUITUATBHBIA CANT. —

URL: https://archives.gov.ru/documents/methodics/2020-

recommendations-deloproizvodstvo.shtml (1ara ooparieHus:

02.11.2022).

8. Pexomenmanuu  mo  MOATOTOBKE  (enepalibHbIMA  OpraHaMu
VCIOJIHUTEIBHON BJIACTH MEPEYHEN JTOKYMEHTOB, CO3[JaHUE, XPAHCHUE
U HCMOJb30BAHME KOTOPBIX JOJKHO OCYIIECTBISAThCS B (dopMme
DIIEKTPOHHBIX ~ JOKYMEHTOB  IpU  OpraHM3alMd  BHYTPEHHEU
nesitenbHoCTH (yTB. Ilpukaszom PocapxuBa ot 29.04.2011 Ne 32) //
Caiit denepanbHOro apXHUBHOTO areHTCTBA. —

URL: http://archives.ru/documents/rekomend edocument.shtml (mara

obpamenus: 02.11.2022).

9. Metonuyeckne peKOMEHIAIIMH TI0 TIOJTOTOBKE NIEPEYHEH JOKYMEHTOB,
00pasyronmxcst B IeITeIbHOCTU (DeepatbHBIX OPTraHOB
UCTIOJTHUTEILHOM BIIACTH, & TAKXKe B MPOIIECCE NEATEIHHOCTH
TIOJIBE/IOMCTBEHHBIX UM OpTaHHU3aINii, C yKa3aHUEM CPOKOB XpaHEHHUSI.
(cormacorano I[DI1K mpu Pocapxuse 17.05.2011) // Caiit
denepanpbHOro apxuBHOro areHrcrea. — URL:
http://archives.ru/documents/rekomend perechen_foiv.shtml (mara

obpamenus: 02.11.2022).

10. Metoanueckue peKOMEHAIMYU IO UCIIOJIHEHUIO 3aIIPOCOB COLIUATIBHO-
npaBoBoro xapaktepa. Pocapxus/BHUNIA/L, 2011 // Cairt
denepanpbHOro apxuBHOro areurcrea. — URL:

https://archives.gov.ru/documents/methodics/recommendations-

socially-legal-inquiries.shtml (mata o6pamenwus: 02.11.2022).

1. PCKOMCHI[&I_II/II/I 10 KOMIIJICKTOBAHHIO, YUCTY M OpraHU3allui XpaHCHUA

JJIEKTPOHHBIX APXMBHBIX JOKYMEHTOB B apXWBax OPraHU3alUi
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Pocapxus/BHUNJA, 2013 // Caiitr ®enepanbHOro apXxuBHOTO
aregrctBa. — URL: http://archives.ru/sites/default/files/rekomendation-

vniidad-edoc-org-2013.pdf (nara o6pamenus: 02.11.2022).

12. PexoMeHAalMu MO COBEPIICHCTBOBAHUIO TMOpsiAKa (opMHUpOBaHUS U
BEJICHUSI CIUCKOB (0a3 JaHHBIX) MCTOYHUKOB KoMmiuiekroBanus HTJI
rOCyJapCTBEHHBIX M  MYHMIMIIAIBHBIX  apxuBOB  Poccuiickoii
®eneparuu / Pocapxus, BHUNJIAL. M., 2013.

13. MeToauyeckne peKOMEeHIallul « DKCIepTU3a LIEHHOCTH U OTOOD B
coctaB ApxusHoro ¢onaa Poccuiickoit denepannu JOKyMEHTOB 1O
JnaHOMY cocTaBy» (cormacoBano LIDIIK npu Pocapxuse 23.12.2014) //
Caiit @enepanbHOTO apxuBHOTO areHTcTBa. — URL:

https://archives.gov.ru/index.php?g=documents/metod-

rekomend expertise-lichny-sostav-2014.shtml (naTa obpamienus:

02.11.2022).

14. MeToauueckne peKOMEHIalliy 10 YIOPSA0YEHUIO U TOATOTOBKE K
nepeadye Ha XpaHeHHe B TOCYIapCTBEHHbIE (MYHUIIMITAIbHbBIE) apXUBbI
JIOKYMEHTOB JIUKBUIMPOBAHHBIX KPEAUTHBIX OpraHu3aiui (ais
KOHKYPCHBIX yIpaBisioiux (JukBuaatopos)) / Pocapxus, BHUMJIA/IL.
M., 2014 // Caiit ®eaepanbHOro apXuBHOTO areHTcTBa. - URL:

https://archives.gov.ru/sites/default/files/2014-metod-rekomendacii-

konkursny-upravl.pdf (nara o6pamenus: 02.11.2022).

15. Otuer 0 HUP no teme «DyHK1noHaNbHBIE TPEOOBAHUS K
UH(GOPMAITMOHHBIM CHUCTEMaM apXHBOB JIEKTPOHHBIX IOKyMEHTOB
opranm3anuiiy M.: BHUMJIA/L, 2014. 168 c. // Caiit ®enepaibHOro
apxuBHOTO areHrcrea. — URL:

https://archives.gov.ru/sites/default/files/2014-functional-requirements-

inform-systems-organizations-archives.pdf (mara oGparmienus:

02.11.2022).

16. MeTtoanyeckue PCKOMCHAAIMH IO KOMILICKTOBAHNIO, OITMCAHUIO,

YUCTy U UCITOJIb30BAHUIO NOKYMCHTOB JIMYHOT'O IIPOUCXOKIICHUA B
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TrOCyJapCTBEHHBIX U MyHHUITUTIATBHBIX apxuBax / Pocapxus,
BHUNIAI. — M., 2020. — 185 c. // Caiit ®enepanbHOTO apXHUBHOTO
arearcTBa. — URL: https://archives.gov.ru/sites/default/files/2021-

recommendations-1f.pdf (mata o6pamenus: 02.11.2022).

7.2. OcHOBHAas JIUTEepaTypa:
1. Xopxopauna T.U. Poccuiickas Hayka 06 apxuBax: Mcropus. Teopus. Jlroau
/ T.M. Xopoxopauna. — M.: PITY, 2003. — 525 c¢. — ISBN 5-7281-0670-6
2. ArrokparoB B.H. TeopeTnueckue npoOiemMbl OT€UECTBEHHOTO
apxuBoBeneHus. — M.: PITY, 2001. — 402 c.

7.3. lonoJiHUTe/IbHAS JINTEpPaTypa:
1. Xopoxopauna T.U. Uctopus apxuBoBeaueckoit Mpiciu: Yueb. / OTB. pe.
E.W. ITuBoBap. — M.: PITYVY, 2012. — 448 c. — ISBN 978-5-7281-1297-6

7.4. UnTepHeT-pecypchbl, NpodecCuoOHAIbHbIE 0a3bl JAHHBIX U

HHG(OPMALMOHHO-CIIPABOYHbIEC CHCTEMBI:
1. 'moccapuii apxuBHBIX TepMUHOB // DefepanbHOE ApXUBHOE areHTCTBO. —
M., 2009-2022. — URL: https://archives.gov.ru/fag/glossary.shtml (naTa
obpamenus: 02.11.2022)

2. Iloptan Apxussl Poccuu // denep. apx. areHTcTBO. — M., 2001-2022. —
URL: https://rusarchives.ru (nara o6pamienus: 02.11.2022).

3. ®eaepanbHOe apxuBHOE areHTCTBO (PocapxuB) : odunmansHeril cat. — M.,

2009-2022. — URL: https://archives.gov.ru (nara oopamenus: 02.11.2022).

4. NAAR. DxcneptHoe coobmectBo: [lyTeBoauTens B apXuBHOM oTpaciu //
HannonanbsHas acconanust apXuBUCTOB U aenonpounsogutenein « HAILL
APXUB» (HAAP). — M., 2018. — URL: https://naar.ru (1ata oOparnieHus:
02.11.2022).

5. D¢ dexkTrBHOE yIIpaBiIeHUE JOKYMEHTAMH B OpraHax BJIACTU: OT
JIeJIOTIPOU3BOICTBA JI0 JICKTPOHHOTO apXHBa: Matepuaiibl hopyma 13—-14
nexadbps 2017 r. // I'unpaust ynpaBisiolmx JOKyMEHTaIMe. DIEeKTPOH. IaH.
M., [2001-2022]. URL: https://www.gdm.ru/meropr/13.12.2017/6168/6531/
(mata obpamenus: 02.11.2022).
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6. DPhHEeKTUBHBIN apXUB AIEKTPOHHBIX TOKYMEHTOB B OpraHax
rOCy/IapCTBEHHOW BJIACTH: OT JI€JIOMPOU3BOJICTBA A0 XPAaHEHHS: MaTepUAIIbI
dbopyma 7-8 nexadpst 2016 r. // I'unbaus yrnpabisironuX JOKyMEHTAIIUEH.
[2001-2022]. — URL: https://www.gdm.ru/meropr/07.12.2016/6129/ (nata
obpamenus: 02.11.2022).

8. MeToauueckue ykazanmusi JJis1 00y4alouuxcsi Mo 0CBOEHUIO U CIUIINHBI

Tabnuua 6

dopma
Ne | camocTosiTeIbHOM MeToanuyecKkue peKOMeHIaluu AJIs1 CTYIeHTOB
padoThI

[Ipu pabGore ¢ ydyeOHOM nUTEpaTypol HEOOXOAMMO
nojo0paTh JUTEpPaTypy, HAYYUTHCS HPABUIBHO €€
YUTaTh, BECTH 3aIKCH.

Jns  nombopa  nuTepaTypel B OuOIHOTEKe
UCHIONB3YIOTCS  aln(aBUTHBIA U CHUCTEeMAaTUYECKUIN
KaTajory.

[IpaBuibHbIl  momOOp  yueOHOW  JUTEpaTypbl
PEKOMEHJIyeTCsl ~ MpenojaBareieM,  YUTAIOIIUM
JEKIUOHHBIN  Kypc. HeoOxomumass nurepaTypa
yKa3zaHa B METOJUYECKHUX pa3paboTKax MO JaHHOMY
Kypcy.

W3ydass maTepuan 10 BbIOpAaHHOW JUTEpATYypE,
AHnanus u ClelyeT NEepPeXOJUTh K CIEAYIOIIEMY BOIPOCY
KOHCIIEKTUPOBAHUE | TOJBKO nocie IPAaBUJILHOTO YSICHEHMUSI
OCHOBHOM U IpEbIIYIIEro, ONUChIBAasl HA OyMare BCE BBIKIAAKU
JOTIOJIHUTEIbHOU U BbIYMCICHUS (B TOM 4HCIE T€, KOTOphIE B
JUTEPaATYPHI. yueOHUKE OMyIIeHbl WIM Ha JEKUWU JaHbl Jis
CaMOCTOSITEJIbBHOTO BBIBOIA).

Ocoboe  BHHMMaHHME  cJenyeT  OOpaTuTh  Ha
oTpeziesieHue OCHOBHBIX MOHSATHH Kypca.

CTyneHT nomkeH moApoOHO pa3dupaTh MPUMEPHI,
KOTOpBIE€ TOSICHSIOT TaKHe OIpeneieHHs, U YMETh
CTPOUTh AaHAJOTHMYHBIE MPUMEPBI CaMOCTOSATEIBHO.
HyXHO 10OMBaThCsl TOYHOTO NPEICTABICHUS O TOM,
4TO U3y4Yaellb.

ITose3HO coCTaBIATH ONOPHBIE KOHCIIEKTHI.

ITpu m3ydeHnn marepuania 1no y4eOHUKY IOJIE3HO B
TeTpagu (Ha CHEUMATbHO OTBEJACHHBIX IOJISAX)
JIONIOJIHSITh KOHCIIEKT JIeKIMU. Tam ke ciueayer
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OTMEYaTb BOMNPOCHI, BBIICICHHBIE CTYIEHTOM IS
KOHCYJIbTAllM C IPENOIABATEIIEM.

BriBoAbI, TOJIydEHHBIE B pE3yJIbTATE W3YyUYCHUS,
PEKOMEHJIyeTCsl B KOHCIIEKTE BBIACNATh, YTOOBI OHU
IIPU NIEPEYNTHIBAHUHN 3AITACEN JIyUIlle 3alI0OMUHAIKCD.
OnpIT  MOKa3bIBa€T, 4YTO MHOTUM  CTYIEHTaM
MOMOTa€T COCTAaBJIEHUE JINCTa OMOPHBIX CUTHAJOB,
COJIEpIKaIller0 BaKHEWIMe U Haubojee YacTo
ynotpeoisieMble TOHATHSA. TakoW JMCT TOMOTraer
3alIOMHUTh OCHOBHBIE IMOJIOKEHUS JICKIIUU, a TaKKe
MOXET CIY>KUTh TMOCTOSHHBIM CHPABOYHUKOM JIJIsI
CTYJICHTA.

Paznuuaror nBa BHAA UYTEHUSA: MEPBUYHOE U
BTOPUYHOE.

[lepBU4HOE - OSTM BHUMATENBHOE, HETOPOIUIMBOE
YTEHUE, NpPU KOTOPOM MOXKHO OCTAHOBHUTBCS Ha
TpyAHBIX MecTax. [lociae Hero He JOJKHO OCTaThCs
HA OJHOTO HEMOHATHOro ojoBa. ConepiaHue HeE
BCErJa MOKET OBITh IMOHSATHO TOC]E MEPBUYHOTO
YTEHUSI.

3agaya BTOPUYHOTO YTEHUS TIOJIHOE YCBOCHHUE
CMBICJIA TIEJIOTO (TI0 CUeTy 3TO YTEHUE MOXKET OBITh U
HE BTOPBIM, a TPETHUM UJIU YETBEPTHIM).

OCHOBHbIE BHUJIBI CHCTEMATHU3UPOBAHHON 3aIUCH

MPOYUTAHHOTO:
. AHHOTHMpOBaHME — TIPEAEIBHO KpATKOE
CBS3HOE onucaHue IPOCMOTPEHHOU WIH

NPOYMUTAHHON KHUTH (CTaTbu), €€ COJAEpKaHMA,
MCTOYHHKOB, XapaKTepa U Ha3HaueHMUS;

2. llnanupoBaHMe — KpaTkas JoOru4yeckas
OpraHu3alus TEKCTa, pacKpbIBaIOLIasi COAepKAHUE U
CTPYKTYpPY H3y4aeMoro Marepuara;

3. Te3zupoBanue — JTAKOHUYHOE
BOCIPOM3BEICHUE OCHOBHBIX YTBEP)KICHUN aBTOpa
0e3 npuBiedeHus (HaKTUUECKOTO MaTepUaa;

4. IlutupoBaHue — JOCIOBHOE BBHIMHCHIBAHNE
U3 TEKCTa BBIIEPXKEK, W3BJICUEHUN, Hauboee
CYLIECTBEHHO OTPAXKAIOIIUX Ty WM HHYIO MBICIH

aBTOPA;

5.  KoHcnektupoBaHue —  KpaTrkoe U
MOCJIeIOBATENHHOE U3JI0KEHUE coJiepKaHus
POYUTAHHOTO.

KoHcrieKT —  CHOXHBIM ~ €cOCOO  MBIIOKEHUS

COACPKaHUA KHHUIM MM CTAaTbU B JIOTUYECKOM
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nocjaea0BaTeIbHOCTH. KOHCIEKT akKyMyJlaupyeT B
cebe TmpenapAylIde BHUIbI  3alUCH, IO3BOJISIET
BCECTOPOHHE OXBATUTh COJICP)KaHHE KHUTH, CTAThH.
[TosTOMy yMeHHE COCTaBJIATH IJIaH, TE3UCHI, JAeiaTh
BBIMUCKA W JIpyTME€ 3aliCU  ONpeaessieT |
TEXHOJIOTHIO COCTABJICHUS KOHCIEKTA.

Meronnueckue pEeKOMeHAAUN 1o
COCTABJICHUIO KOHCIIEKTA:
l. BHuUMarenpHO  OPOYUTAUTE  TEKCT.

YTOYHUTE B CIPABOYHOU JIUTEPATypE HETOHATHBIE
cnoBa. Ilpm 3amucu He 3a0yabTe BBIHECTH
CIIPaBOYHBIE JAHHBIEC HA MOJISI KOHCIIEKTA;

2. Beiagenure riiaBHOE, COCTABbTE IJIAH;

3. Kparko chopmynupyiiTe  OCHOBHBIC
MOJIOKEHUSI  TEKCTa, OTMEThTE apryMEHTALUI0
aBTOpA;

4. 3aKOHCHEKTUpPYHTE MaTrepual, YETKO
ciaenays NyHKTaM IuiaHa. [Ipu KOHCHEKTHpOBaHUHU
CTapaiTech BbBIPA3UTh MBICIIb CBOMMH CIIOBAMM.
3anucH clieyeT BECTH YETKO, SICHO.

5. I'pamoTHO 3anuceiBanTe muraTel. Llutupys,
YUHUTBIBAUTE JAKOHUYHOCTh, 3HAUUMOCTb MBICJIH.

B TekcTe KOHCIEKTa JKENaTeNbHO NPHUBOJIUTH HE
TOJIBKO  TE3UCHBIE  TOJIOXKEHWS, HO H  HX
nokazatenbcTtBa.  llpu  odopmieHuM  KOHCHEKTa
HEOOXOJMMO CTPEMHUTHCS K €MKOCTH KaxKJIoro
npeiiokKeHnsl. MpICIM  aBTOpa KHUTH  CIENYET
u3naraTh ~ Kpatko, 3a00Ticb O  CTWiIe U
BBIPA3UTEIBHOCTH HaIMKMCAHHOTO. Yucno
JOTIOJIHUTENBHBIX 3JEMEHTOB KOHCIIEKTa JOJIKHO
ObITh JIOTUYECKH OOOCHOBAHHBIM, 3AIUCU JOJIKHBI
pacnpenensaTbes B ONPENCICHHOU
IIOCJIEAOBATEIbHOCTH, OTBEYAIOIIEH JIOTHYECKOMN
CTPYKType npou3BeneHus. s yTOYHEHUs U
JIOTIOJTHEHUS HEOOXOIUMO OCTABJISTh IMOJIS.
OBnajneHue HaBBIKAMU KOHCIIEKTHUPOBAHUS TpeOyeT
OT CTYJEHTAa LEJIEYyCTPEMIIEHHOCTH, MOBCEIHEBHOMN
CaMOCTOSITENIbHOM pabOTHI.

Jlexnus

Hanucanue KOHCIIEKTa JICKLIUI: KpaTKo,
CXE€MaTU4HO, MOCJIeJ0BATEIBLHO buKcupoBaTh
OCHOBHBIE TIOJIOKEHUSI, BBIBOJBI, (HOPMYJIHUPOBKH,
000011IeHNS; TTOMeYaTh Ba)KHBIC MBICIIH, BBIICIATH
KJIFOYEBBIE CJIOBA, TEpMUHBI. [IpoBepka TEPMHUHOB,
MOHSITHM C TMOMOIIBK SHIMKJIONEANN, CJIOBApEH,
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CIIPAaBOYHUKOB C BBINMCHIBAHUEM TOJKOBAHUM B
terpaab.  OOO3HAYUTH  BOMPOCHI,  TEPMHHBI,
MaTepuan,  KOTOpPbId  BBI3BIBAET  TPYAHOCTH,
NOMETUTh W  TOMNBITAThCS  HAaWTU  OTBET B
pekoMeHryemoit auteparype. Eciu caMmocTosiTenbHO
HE yjaaeTcs pa3o0paThCs B MaTepuaie, He00X0IuMO
chopMyIHpOBaTh BOIPOC M 3a/aTh MPENOIaBATEIIO
Ha KOHCYJIbTAINH, HA TPAKTUYECKOM 3aHSITHH.

CemuHapckue
3aHATUSA

Cemunap no  aucuumiuHe  «OCHOBBI
ApXWBHOTO TEPMHUHOBEIEHUS» — BUJ Y4EOHOTO
3aHSTHS, npu KOTOPOM B pe3ysbTare
npeABapuTeNIbHOM  paboThl  HAJ  MPOTrpaMMHBIM
MaTepuaioM MpenofaBaTess U CTYACHTOB, B
00CTaHOBKE WX HEMOCPEJICTBEHHOI0 M aKTHBHOIO
OOIlleHUs pelalTCsl 3aJlayd  [O03HABATEIbHOTO U
BOCITUTATEIBHOTO Xapakrepa, dbopmupyeTcs
MHUPOBO33pEHUE, IPUBUBAIOTCS METOJOJIOTMUECKUE U
MPaKTUYECKUE HABBIKK B 00JIACTH TEOPUU APXUBHOTO
nena, HEOOXOMMBbIE TUISL CTaHOBJICHHUSI
KBaJTM()ULIUPOBAHHBIX CHELUATUCTOB B
cootBercTBUU C TpeboBanusmu DPI'OC BO mo
HalpaBJICHUIO TOJATOTOBKU «JlOKyMeHTOBeieHHEe |
apXUBOBE/ICHHEY, OaKaIaBpHar.

Hean CEeMHHAPOB: 3aKpemIeHne
TEOPETUYECKUX 3HAHWM, aKTUBU3ALMS  pabOThI
CTYJICHTOB B X0JI€ U3yUYEHHUs JUCUUIUINHBI, PA3BUTHE
HAaBBIKOB  CAMOCTOSITEIBHOM  HMCCIIEIOBATEILCKON
NEesATEIbHOCTH, YMEHHs paboTaTh € HAydyHOU WU

yueOHOMI JUTEPATYPOH, apryMeHTUPOBAHO
000CHOBBIBAaTh CBOM PEILICHUS.

Poab CEMHHAPOB: CTUMYJIUPYIOT
BHUMATEIbHOE OTHOIIIEHUE CTYJICHTOB K

JEKIMOHHOMY KYpCY M PETYJSIPHOE H3yYE€HHE UMU
JUTEPATYPBl MO AUcHMIUIMHE «OCHOBBI apXHWBHOTO
TEMPHUHOBEECHUS 3aKpEIIIOT 3HAHMS,
NOJIyYEHHbIE CTYJEHTAaMU Ha JIEKIHMSIX U B XOJE
CaMOCTOSITENIbHON ~ paboThl  HaJ  JIUTEPATYpOil;
paclIMpsAOT KpPyr 3HAHUM IO KOHKPETHOM TEME;
MO3BOJIAIKOT CTYAEHTaM IMPOBEPUTH MPABUIBHOCTh
paHee TOJIyYEHHBIX 3HAHUM, BBIYIECHUTh B HHUX
HamOoJiee, CYIIECTBEHHOE;, MPUBUBAIOT HABBIKU
CaMOCTOSITEIILHOTO MBILUIEHUS, YCTHOTO
BBICTYIUIEHUS 110  TEOPETHYECKHM  BOIpOCaM,
OTTAaYMBAIOT MBICIIb, IPUYYAIOT CTYIEHTOB CBOOOIHO
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OMepUpoBaTh  TEPMUHOJIOTHEH;  MPEAOCTaBIIAIOT
BO3MOXKHOCTh  TPENOAABATENI0  CHUCTEMAaTHYECKU
KOHTPOJIMPOBAaTh YPOBEHb CAMOCTOSTEIbHON PabOThI
CTYJICHTOB HaJl y4eOHbIM MaTepHayioM, CTENEHb UX
BHUMATEJIbHOCTHU Ha JICKIUSIX.

OcHoBHbIE (GOPMBI CEMMHAPOB: pa3BepHyTas
Oecena, oOCYyXJIE€HHE BOIPOCOB, CEMUHAP-AHCIYT,
KOMMEHTHPOBAaHHOE  YTEHHME, YNPAKHEHHUS  Ha
CaMOCTOSITENIbHOCTh ~ MBIIIJICHUS,,  MUChbMEHHAs
(KOHTpOBHAS) pab0Ta, CEeMHUHAP-KOJUIOKBHUYM.

[IpakTnueckue
3aHATHSA

[IpopaGoTka paboueld mporpammsbl, yaemss ocoboe
BHUMaHuEe IIeJIIM W  3ajJadaM, CTPYKType |
CONIEpP)KaHUI0  TUCHHMIUIMHBL.  KOHCIEKTHpOBaHUE
UCTOYHUKOB. PaGoTa ¢ KOHCIEKTOM JICKIIHIA,
MOJIFOTOBKA OTBETOB K KOHTPOJIBHBIM BOIIPOCAM,
IPOCMOTP PEKOMEHIyeMOW IUTepaTyphl, padora ¢
TekctoM. [IpocnmymuBanue ayauo- W BUCO3ANMHUCEn
0 3aJ]JaHHOM TeMe, PEIICHUE PaCYETHO-TPAPUIECKUX
3aJJaHui, peleHne 3a7a4 Mo aarOpUTMY H Jp.

Jlokmang

Jlokmam — BUA  CaMOCTOSITEILHOM  pabOTHI,
CIOCOOCTBYET (hopMUpOBaHHIO HAaBBIKOB
MCCJIEIOBATEIbCKOM paboTHI, pacmmpser
MO3HABATEJIbHbIE MHTEPECHI, MPUYYAET KPUTHUYECKU
MBICJIUTb.
[ToaroToBka JoKIa1a npeaycMaTpuBaeT
CHUCTEMATUYECKYI0 paboTy oOydarolmxcs, yMEeHUe
MOJIb30BAaThCA ~ PEKOMEHJIOBAaHHON  JIMTEpaTypoH.
Ona BKJIIOYAET B c€0s1 CIEAYIONINE ITAIbI:
- COCTaBJIsIeTCs IUJIaH JOKJIaja MyTeM OOOOIIeHHsS U
JIOTHYECKOT0 MTOCTPOCHUS MaTepuana I0KIaia;
- MOOMPAIOTCS OCHOBHBIE UICTOYHUKHN HH(POPMAIIHH;
- CUCTEMATU3HUPYIOTCS TIOTyUYECHHBIE CBEICHUS ITyTEM
U3ydeHUs: HauOoJiee BaKHBIX HAYYHBIX PAOOT TI0
JTAHHOM TeMe, MepedeHb KOTOPBIX, BO3MOXHO, /1aeT
caM TIPeTo/IaBaTeb;
- JIeNaroTCs BBIBOJABI M OOOOIIEHHS B pe3yibTaTe
aHanM3a M3YYEHHOTO  Marepuasna, BbIACICHUS
HanmOoJiee 3HAYUMBbIX JJI1 PACKPBITHS TEMBI JTOKJaa
(haKkTOB, MHEHHI pa3HbIX HCCIIEIOBATENCH.
[locTpoeHnue mokiana, Kak W JOO0OH Jpyrou
HAay4yHOM pPabOThl, TPAJAMIIMOHHO BKIIOYAET TPHU
YaCTH: BCTYIUICHUE, OCHOBHYIO YacCTh U 3aKJIIOUCHUE.
Bo Bcrymimenmm ~ 0003HAa4yaeTCs  aKTyallbHOCTh
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uccienyeMol B JIOKJIaJ€ TEMbl, YCTaHABIMBAECTCS
JOTUYECKass CBA3b €€ C JApyruMd TemMamu. B
3aKII0YEHUU (OPMYIUPYIOTCS BBIBOABI, ACIAIOTCS
OpPEeMJIOKEHUsT M TOAYEPKUBACTCS  3HAUCHUE
PacCMOTPEHHON MTPOOIIEMBI.

NuauBunyanbHbie
3aJaHusd

3HAKOMCTBO C OCHOBHOM MW JIOHOJHHTEIIHHOM
JUTEpPaTypoi, BKJIIOYAs CIPABOYHBIC W3/IaHMUS,
3apyOeKHbIE WMCTOYHUKH, KOHCIEKT OCHOBHBIX
MOJIOKEHUHN, TEPMHUHOB, CBEACHUH, TPEOYIOITUXCS
TSI 3aIIOMHUHAHUS u SIBIISTFOIIIAX CSI
OCHOBoOMoOJararonmumMu B 310l TeMe. CocTaBieHUE
AHHOTAIMA K TMPOYUTAHHBIM  JIMTEPATYPHBIM
MCTOYHHMKAM U JIp.

CamocTosiTenpHast
pabota

CamocrosiTenbHasi paboTa MPOBOAMUTCS C LEIBIO:
CUCTEMAaTH3allMM U  3aKpEIUIEHUS  MOJIYYEHHBIX
TEOPETUYECKUX 3HAHUM W MPAKTUUYECKUX YMEHUU
oOyyarouuxcsi;  yriiyoJieHuss W pacluupeHus

TEOPETUYECKUX 3HAHUU 00y4aromuxcs;
dbopmupoBaHus YMEHHM WCIIOJIb30BaTh
HOPMAaTUBHYIO, IIPAaBOBYIO, CIIPABOYHYIO
JOKYMEHTAIUIo, Y4eOHYIO U CIEUAJIbHYIO
JUTEPATYPY; pa3BUTHS ITO3HABATEIIbHBIX

CIIOCOOHOCTEH W aKTHUBHOCTH  OOYYarOIIMXCS:
TBOPUYECKOM  MHHIIMATHUBBI, CaMOCTOSTEIHLHOCTH,
OTBETCTBEHHOCTH, OpPTraHM30BaHHOCTH;
dbopMUpOBaHHE CAMOCTOSTEIHLHOCTH  MBIIICHUS,
CIIOCOOHOCTEH K CaMOpPa3BUTHIO,
COBEPIICHCTBOBAHUIO U caMOOpraHU3allny;
dbopMupoBaHus MpodecCHOHATBHBIX KOMIETEHITHH;
Pa3BUTHIO WCCIIeTIOBATEILCKUX yMEHUI
obyyvaroruxcsi. @OpMbIl M BHIIBI CAaMOCTOSTEIILHOMN
paboThl  OOydYaromuxcsi: YTEHHWE OCHOBHOW U
JOTIOTHUTEHHOU JIUTEPATYPhl — CaMOCTOSITEIIbHOE
U3ydeHHUE  Marepuaja 10  PEKOMEHIYEeMbIM
JUTEPATYPHBIM VCTOYHUKAM; pabora C
OMOMMOTEYHBIM  KATaJIOTOM,  CaMOCTOSTEIbHBIN
noAOOp HEOOXOAMMOM JUTeparyphl; padora co
CJIOBapeM, CIPaBOYHHUKOM; TIOMCK HEOOXOAMMOK
uHpopMaIuu B cetu MHTEpHET, KOHCTIEKTUPOBaHNE
UCTOYHHUKOB,; pedepupoBaHue HNCTOYHHKOB,
COCTaBJICHWE  aHHOTAIM K  MPOYUTAHHBIM
JUTEepaTypHBIM HCTOYHHUKAM; COCTABIICHHUE PElICH3UN
¥ OT3HIBOB HA MIPOYUTAHHBIN MaTEpHUaIT; COCTaBICHUE
0030pa nmyOJHMKaMi 10 TEMe;, COCTaBJICHHE |
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paspaboTka TEPMHHOJIOTHYECKOTO cJIoBaps;
COCTaBIICHUE XPOHOJIOTUYECKOM TaOJINIIBI,
coctaBiienne Oubmuorpaduu (6udnmorpadudeckoit
KapTOTEKH); TOJATOTOBKA K pa3IUYHBIM QdopMam
TEKylIed W TPOMEXKYTOUHOW arrecrammu (K
TECTUPOBAHUIO, KOHTPOJBHOW paboTe, 3auery,
DK3aMEHY); BBITIOJIHEHUE JIOMAIHUX KOHTPOJBHBIX
pabor; CaMOCTOSTEIILHOE BBITIOJTHEHUE
MPAKTUYECKUX 3aJaHUN  PEMPOAYKTHBHOTO THIA
(OTBETHI Ha BOIPOCHI, 337a4U, TECTHI; BBHITOJHEHUE
TBOpYECKUX 3adaHuil). TexHonoruss opraHuzainuu
CaMOCTOSITENIbHON pabOThl 00YJarOMIMXCSl BKIIOYAET
UCTIONIb30BaHNEe MH(POPMAIIMOHHBIX ¥ MaTepHaTbHO-

TEXHUYECKUX pecypcoB 00pa3oBaTenbHOTO
yUpexAeHUsi: OUOIMOTEKY C YHUTAIbHBIM 3aJI0M,
YKOMIIJIEKTOBAHHYIO B COOTBETCTBUU C

CYILIECTBYIOIIUMH HOpMaMH; Y4€OHO-METOANYECKYIO
0a3y ydeOHBIX KaOWHETOB, JiabopaTopuii W 3ajia
Koau(UKaIu; KOMITbIOTEPHbIE KJIACCBI C
BO3MOXHOCTBIO  paboTel B cetn HTepHET;
aynutopud  (KJacchl) i1 KOHCYJbTallMOHHOM
NEATETbHOCTH, y4eOHYI0 U Y4eOHO-METOIUIECKYIO
JUTEpaTypy, pa3paboTaHHYIO C YYETOM YBEIHMUEHUS
JIOJIA CaMOCTOSITEIbHOUM Pa0OTHI CTY/ICHTOB, U WHBIE
MeToanueckne Marepuaibl. l[lepen BBIMOTHEHHEM
00y4JarouMMucs BHEAYAUTOPHOM CaMOCTOSATEIbHON
paboThI IpernojaBaTesb IPOBOJIUT
KOHCYJIbTUPOBAHHWE 1O  BBINOJHEHUIO  3ajaHus,
KOTOPBIN BKJIIOUYAET II€JIb 3aJIaHUs, €ro COJIepKaHus,
CPOKHM  BBINIOJIHEHUS, OPUEHTUPOBOYHBIM 00BEM
paboThl, OCHOBHBIE TpeOOBaHUSA K pe3yjbTaTaMm
paboThl, KpUTEPUHU OLIEHKU. BO Bpemsi BbINOJHEHUS
00yJaromuMuCcs BHEAYIUTOPHOM CaMOCTOSTEILHON
paboThl W TpU HEOOXOAUMOCTH TPEMOaBaATEIh
MOXET TMPOBOJUTH WHIWBUIyAIbHBIE W TPYIIIOBHIE
KoHCynbTanuu. CaMoCTOATENbHAasE pabdoTa MOXKET
OCYIIECTBISTHCA HWHAWBUAYATLHO WIM TpyNIamMu
oOydaromuxcsi B 3aBHCHUMOCTH OT LIETH, 00bema,
KOHKPETHOM TEMAaTUKH CaMOCTOSITENIbHOW padoThl,
YPOBHSI CIIO)KHOCTH, YPOBHSI YMEHUHN 00y4YarOIMIMXCA.
KoHTposib caMocTOsTENbHONU pabOThl 00yYarOIUXCs
pe1yCcMaTpUBaET:

— COOTHECEHHE COJIepKaHUsI KOHTPOJIS C LEeIsIMU

00y4eHus; 00bEKTUBHOCTh KOHTPOJIS;

42



— BaJIMIHOCTDH KOHTPOJIA (COOTBCTCTBI/IC

NpEABSBIAEMBIX  3aJaHU  TOMY,  4YTO
IpEAIoaraeTcsi IPOBEPHTH);
— muddepeHIranno KOHTPOJIbHO-

U3MEPUTEILHBIX MaTEPUATIOB.

— @opMBbI KOHTPOJISI CAMOCTOSITEIBHON paOOTHI:
— IPOCMOTP U TpPOBEpPKAa  BBIIOJHEHMS
CaMOCTOSITENIbHOM paOOThI IPENOJaBATENIEM;

— OpraHu3alus cCaMOIIPOBEPKH,

— B3aWMOIIPOBEPKU BBIOJIHEHHOIO 3a/JaHHs B
rpyIIIE; oOcyxaeHne pE3yNbTaTOB
BBINIOJIHEHHOM pa0OThl HA 3aHATUH;

— IPOBEJIEHUE MMCbMEHHOIO ONPOCa;

— IPOBEJIEHUE YCTHOI'O OIPOCa;

— OpraHu3anus 51 IIPOBEJICHHUE
WHIUBUTyJIbHOTO cobece0BaHus;
OpraHu3anus ¥ IPOBEJICHUE COOCCETOBAHMS C
TPYNIION;

— 3amuTa OT4YETOB O HpOHCHaHHOﬁ pa60Te.

Omnpoc

Ompoc — 3TO CPEACTBO KOHTPOJSI, OPraHU30BAaHHOE
Kak chenuanbHas Oecema  mIpemogaBaTens  C
oOyJarommMcsi Ha TEMBbI, CBS3aHHBIE C W3ydaeMOU
TUCHUTUTMHOW, W PAacCYNTAaHHOE HAa BBISBICHUE
o0bemMa 3HaHUN O0YYaIOUIETroCs MO ONPEACIEHHOMY
paznmeny, Teme, mpobseme u T.I. llpoGnemaruka,
BBIHOCHMAsi Ha OIPOC OMpEesieHa B 3aJaHUSX IS
CaMOCTOSITEIbHOW paboThl 00YYarOIIeTrocs, a TaKkKe
MOXET ONPEACTAThCS MpenojaBareieM, BeAyIUM
CeMUHApCKUe 3aHATHsA. Bo BpeMs mpoBeaeHUs
orpoca OOYyYaroLIMICsl TOIDKEH YMETh OOCYIUTH C
IpEnoaaBaTelieM COOTBETCTBYIOUIYIO POOIEMATUKY
Ha ypOBHE JIHAJIOTA.

Texymun
KOHTPOJIb
(KOHTPOJIbHBII

cpes)

Opranusyercss Kak 3JIEMEHT Y4eOHOTO 3aHSTHS B
BU/IC BBITTOJTHEHUS 00YJarOIIMMUCS OJI0Ka 3a/IlaHui B
NUCBMEHHOW  QopMe 1O  3aJaHHBIM  TeMaM
JIACIHATIIAHBI

KonTponbHas
paboTta

KonTtponbHast pabota — OpUTHHAIIBHOE COYMHEHUE
HEOOJBIIOTO pa3Mepa, B KOTOPOM H3Jararorcs
KOHKPETHBIE pe3yJbTaThl HM3Yy4YEeHHs OO0ydaeMbIM
TV CUUTUIAHBI (pe3yabTaThl COOCTBEHHOI'O
UCCJIEIOBaHUSI MO KOHKpeTHOW Teme). B xone
HAlMCaHUs KOHTPOJIbHOW paboThl  oOydaeMbli
NpUOOpETaeT HABBIKU CAMOCTOATENBbHON padOThI C
HAy4YHOU, Y4eOHOW M CIEeNUaIbHON JIMTEpaTypou,
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YUUTCS aHAIM3UPOBATh HCTOYHUKKA W TPAMOTHO
U3JIaraTh CBOM MBICIH. BEITIOTHEHNE KOHTPOJIBHOM
paboThI BKIIIOYAET PsiJ] ITAIOB:

— BBIOOp TeMBl U  MOAOOP  HAYYHBIX
HMCTOYHUKOB;

— H3Yy4YeHHE HAy4YHOW JIHUTEpaTyphl, aHaIU3 U
o0oOIIeHne MaTepuajoB 1o  mpodieme
MCCIICJIOBAHMS,

— (opmynrpoBaHUE OCHOBHBIX IOJIOKCHUN U
BBIBOJIOB;

— odopmIIeHHE KOHTPOJBHON pabOThI.
Odopmrnenne SBISETCA 3aBEPLIAIONINM 3TarloM
KOHTPOJIbHOM paboThl. BpiOop Tembl M mombop
MCTOYHUKOB JOJDKEH OBITH COTJIACOBAH C HAYUYHBIM
pyKOBOAUTENEM, BeAylmuMm mpeamer. Ha ocHoBe
COOpaHHOrO MaTepuaja YTOYHSETCS CTPYKTYpa,
colepkaHue U O00BEM KOHTPOJBHOH paboTHI.
Texnuyeckue TpeboBaHus k padote: odbem 10-12
CTpaHUI] MAITUHOIKUCHOTO TEKCTa, OTIEYaTaHHOTO
gyepes 1,5 uatepsana. KontponsHas paboTa 10omKHA
UMETh: TUTYJIBHBIA JIUCT, COAEPIKAIIMA: Ha3BaHHUE
pabotsl, @.1.0. aBTOpa U HAYYHOTO PYKOBOIUTEIIS,
Ha3BaHME (aKylnbTeTa, Kypca, TOJ H MECTO
HAIMMCaHMs, COolep)KaHUe Ha OTAEIbHOM CTpaHUIIE,
HyMmepanuio crpanull. CTpyKTypa KOHTPOJIBHOM
paboThl  BKJIIOYAET:  3arojioBOK,  BBEJCHUE,
OCHOBHYIO 4YacTh (M3JI0XKEHUE JBYX BOMPOCOB),
3aKIJIIOYEHUE, CIIMCOK MCIIOJIb30BaHHOM
JTUTEPATYyPHI.
3arooBOK (Ha3BaHHWE) OTpa)kaeT TeMy JaHHOTO
COYMHEHHS W  COOTBETCTBYET  COJCPKAHHMIO.
Brenenue (BBoAgHAs 4acTh) JOJDKHO OBITH KPAaTKUM
U TOYHBIM. B HeM 000CHOBBIBaeTCS BHIOOP TEMHI,
dbopmynupyercss 1enb pabotrbl. OCHOBHas 4YacTh
JCNUTCS Ha TJaBbl B COOTBETCTBUHU C 3aJladyaMH
pabotel.  JlaeTtcs ~ ompeneneHue — MOHSATHUSAM
HCCIIETyEeMbIX SABIICHUIN U IPOIIECCOB,
PacKpbIBaIOTCSI MX CYIIHOCTh U ocoOeHHocTU. B
HeOOJbIIOoN paboTe YacTh MOTYT HE BBIACNATH, HO
KaXk7asi HOBasi MbICIIb OpOPMIISIETCS B HOBBIN a03ail.
3akaroueHue UMeeT bopmy BBIBOJIOB,
COOTBETCTBYIOIIMX JTalaM HWCCIEAOBAHUSA, WM
hopmy pe3rome.

Iloaroroska k

HpI/I INOAIOTOBKC K JK3aMCHY HCO6XO,Z[I/IMO
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3a4eTy C OLICHKOMN OPUEHTUPOBATbCS ~ HAa  KOHCIEKTHI  JIEKIIHA,
pabouyo nporpaMMmy y4eOHOW JWCIUILIUHBI,
HOPMATHUBHYIO, Y4eOHYI0 ¥  PEKOMEHAYEeMYIO
autepatypy. OCHOBHOE B TMOJATOTOBKE K cCjaaye
3a4eTy C OIEHKOW — JTO TOBTOPEHHE BCETO
MaTepuasa y4eOHOW AMCUUIUIMHBL, 1O KOTOPOMY
HEOOXOMMO caBaTh 3k3aMeH. [Ipu moaroroBke K
claue sK3aMeHa 00yJarouuiicss Becb 00beM padOThI
JOJDKEH —PpacIlpenessiTh PaBHOMEPHO IO  JIHAM,
OTBEICHHBIM  JUIsI TMOATOTOBKM K  JK3aMeHy,
KOHTPOJIMPOBATh  KaXIbIH  JIEHb  BBIIOJIHEHUE
HaMEYeHHON paboTel. B mepwon moAaroToBku K
’K3aMeHy OOy4aroImuicsi BHOBb OOpaliaercs K yxe
H3y4yeHHOMY (TIpOiICHHOMY) YdeOHOMY MaTepuay.

9. llepeyenr  MHGPOPMALMOHHBIX  TEXHOJIOTHH, HMCHOJIb3yeMbIX  IIpPH
OCYIIIeCTBJIEHUH 00pPa30BaTeJLHOIO NMpPoIecca MO JUCIHUIUINHE, BKJIIOYas
nepeyeHb MPOrPaMMHOI0 odecnedeHHusi 1 MH(POPMAUMOHHBIX CIPABOYHBIX
cucTeM
Oo6yuaronmumest mo OINOIT oGecrieueH moctyn K yuyeOHOMY IUIaHy, pabouei

nporpaMMe AMCHUIUIMHBI B 3JIEKTPOHHOU (opme, K 3JIEKTPOHHO-OMOIUOTEUHON
CHUCTEME WHCTUTYTa, COJepKaulell y4eOHO-METOAMYECKHE MaTe-pHalbl IO
JTUCIHUIUIMHE B AJIEKTPOHHOU (hopme, K HHPOPMAITMOHHBIM CIPABOYHBIM CHCTEMaM,
KOTOpBIE HUCHOJB3YIOTCS MPU OCYIIECTBIEHUU O0pa30BaTEIBHOrO TMpolecca Io
TUCIUIUIMHE, TIOCPEICTBOM JIEKTPOHHON HHPOPMAIIMOHHO-00pa30BaTEIbHON CPEIbI
WHCTUTYTa W3 JIOOOH TOYKH, B KOTOPOH HWMeEETCS IO-CTyN K HH()OPMAIHMOHHO-

TeleKOMMyHUKaunoHHOW  cetu  «Mutepuer»  (http:/www.mgik.org);  xox

0o0pa30BaTeNbHOTO  Mpollecca IO JAMCHUIUIMHE  (QUKCUPYETCS  IOCPENCTBOM
AIIEKTPOHHOMN uH(GOPMaAIIMOHHO-00Pa30BaTENBHOM cpensl WHCTUTYTA

(http://www.mgik.org); obecmedeHo (GopMUpOBaHUE BICKTPOHHOTO TOPT-HOIHO

06yqa10meroc;l o AUCHUILIMHE ITOCPCACTBOM BHCKTpOHHOﬁ I/IH(bOpMaHI/IOHHO-

obpazoBarenbHOM cpenbl nHCTUTYTA (http://www.mgik.org).

HpI/I OCYHICCTBJICHUHU O6pa?>0BaTCJ'IBHOFO nmponecca 1O  AUCHUIIIMHE

HCIIOJIB3YCTCA CIACAYIOMCS JIMIICH3NOHHOC ITPOTPaMMHOC obOecreyeHue:
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— Omnepammonnas cuctema Windows 7 Professional
[TakeT opuCHBIX POTrpaMM:

— Microsoft Office 2016 Word

— Microsoft Office 2016 Excel

— Microsoft Office 2016 PowerPoint

— VYuebnsie miansl BO u YII BIIO
AHTHUBUPYCHBIE IPOTPAMMBI:

— Kaspersky Endpoint Security
Hpyroe I10:

— Mozilla Firefox

Hoctyn B ObC:
e DObC [O-paiit
e DBCIJIAHb
e DOBC IPR Media
e DOBbCPYKOHT
e DOBbC Hekcmenuna (YauBepcuTeTckast OMOIMOTEeKa OHIAiH)

10. Omnmcanue MaTepHAJbHO-TEXHUYECKOM 0a3bl, HeOOXOAMMOH A
OCyIIeCTBJIEHUS 00Pa30BaTEJIbHOI0 MPOLECCA MO AMCIUIINHE

YueOHble 3aHATHS MO AUCIHUIUIMHE ApPXHUBHAs IBPUCTHUKA MPOBOISATCS B
[ (103100111704 000pyI0OBaHHBIX y4eOHBIX KaOuHeTax, OCHAIIEHHBIX
COOTBETCTBYIOIIMM 000PYOBAaHHUEM U MPOTPAMMHBIM 00ECIIEYECHUEM

Tabnuya 12
HaumeHoBaHUE 000PYI0BAHHBIX Y4eOHbIX KAOUHETOB,
00beKTOB /1)1 NPOBEAeHNS MPAKTUYECKHUX 3aHATHH C
fnepe4HeM OCHOBHOI'0 000pPYy/10BaHNsl U MPOTPAMMHOIO

Buj yyeOHbIX
3aHATHHA MO

ALIILLI LIS ol0ecrieyeHust
3aHATHUS JEKIMOHHOTO [ToTounas AyJUTOPHs, OCHAIICHHAS IIPOCKIMOHHBIM
THTIAa 000py0BaHUEM
3aHITUA [loTo4yHast ayniuTOpHs, OCHAILEHHAs IIPOCKIIMOHHBIM
CEMHHAPCKOTO THIa  |[000pys0oBaHieM
CamocTosATenbHas

HayuHo-TexHnyeckas Oubnmorexa

aboTa CTyJICHTOB

11. ObGecnneuenue 00pa3oBaTeIbHOIO NMpoLecca AJIf JHUIL ¢ OrPAaHUYeHHBIMH
BO3MOKHOCTSIMHU 3I0POBbSI H HHBAJIU/I0B
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B xone peanuzanuy MUCIMIUIMHBI UCTIONB3YIOTCS CICTYIONINE JOTIOTHUTEIHHBIC
METOABl OOydYeHHs, TEKYIIEro KOHTPOJISI YCHEBAEMOCTH H IPOMEKYTOUHOMN
aTTecTallMM  OOydYaroIMXCS B  3aBHCHMOCTH OT HMX  HHJIWBHIYaJIbHBIX
0COOEHHOCTEN:

J JUTSL CTICTIBIX U CITa00BUISIINX
- Jexuuu O(OpMIIAIOTCA B BHUJE DJIEKTPOHHOTO JOKYMEHTa, JOCTYIHOIO C
MOMOIIBI0 KOMIIBIOTEPA CO CTIEHUATHU3UPOBAHHBIM IPOTPAMMHBIM 00ECIICUEHUEM;
- TUChbMEHHBIE 3a/IaHUs BBIMOIHAIOTCS HA KOMITBIOTEPE CO CHEIHATU3UPOBAHHBIM
IPOrpaMMHBIM 00€CTIeYeHIEM, UIT MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM,;
- obecreunBaeTCs WHIWBHIyAIbHOE paBHOMEpHOE ocBemieHne He Menee 300
JTFOKC;
- I BBIMOJHEHUS 3aJaHus TP HEOOXOAMMOCTH  TPEIOCTaBISETCS
YBEJIIMYUBAIOIIEE YCTPOHWCTBO; BO3MOXKHO TaK)X€ HCIIOJIb30BAHHE COOCTBEHHBIX
YBEIIMYUBAIOIIUX YCTPOUCTB;
- MUCbMEHHBIC 3a/1aHus1 OPOPMIIIIOTCS YBEIHUECHHBIM MIPU(PTOM;
- DK3aMeH U 3a4€T TMPOBOAATCS B YCTHOW (OpMe WM BBHITIOJHSIIOTCS B
NUCHhMEHHOU (hOopMe Ha KOMIIBIOTEPE.

o JUTSL TITYXHUX U CTa00CTbIIIAIINX
- nexkuud OQOPMISIOTCS B BHAE  AJICKTPOHHOTO  JIOKyMEHTa, JHOO
PEIOCTABIIACTCS 3BYKOYCHJIMBAIOIAs anmapaTtypa  WHIUBUIYaJbHOTO
MI0JIb30BaHUS;
- MIACbMEHHBIC 3a/IaHUs BHIMOJIHIIOTCS Ha KOMITBIOTEPE B MUCHbMEHHOH (opMe;
- 9K3aMeH U 3a4€T MPOBOJATCS B MUCHbMEHHOH (hOpMe Ha KOMITBIOTEPE; BO3MOXKHO
npoBeJeHNe B OpME TECTUPOBAHHUSI.

J TUTSL JIUI] C HApYIICHUSIMU OMTOPHO-IBUTATEIILHOTO arapaTta:
- Jexuuu O(OpMIIAIOTCA B BHUAE DJIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C
MOMOIIBI0 KOMIIBIOTEPA CO CTIEHUATHN3UPOBAHHBIM IPOTPAMMHBIM 00ECIICUEHUEM;
- TUChbMEHHBIE 3a/IaHUs BBIMOIHAIOTCS HA KOMITBIOTEPE CO CHEIHATU3UPOBAHHBIM
IPOTPAMMHBIM 00ECTICYCHHUEM;
- DK3aMeH U 3a4€T TMPOBOAATCS B YCTHOW (opMe WM BBINOJHSIOTCS B
NUCHhMEHHOU (hOpMe Ha KOMIIBIOTEPE.
[Tpr HEOOXOAMMOCTH TIPETyCMATPUBACTCS YBEIIMYCHUE BPEMEHH JIJISl TTOATOTOBKU
OTBeTA.
[Iporteqypa mpoBeleHHUs TPOMEXKYTOUHOW aTTecTalliu JUIA  O0Yy4aroluXcs
yCTaHAaBIMBAaETCS C€ y4E€TOM WX  HWHAUBUAYAIBHBIX  ICHUXO(PHU3NIECKUX
ocobenHocteil. [IpomexxyTodHasi arTecTaisi MOXET MPOBOJUTHCS B HECKOJBKO
ITAIoB.
[Ipu  mpoBeneHuu  MpOIENYpbl  OLEHUBAHUS  pe3yibTaTOB  OOy4YeHHUs
IpeIyCMaTPUBACTCSl HCIOJIb30BAHHE TEXHUYECKUX CPEACTB, HEOOXOAMMBIX B
CBSI3M C MHIWBHUIYaTbHBIMH OCOOCHHOCTSIMH O00YyYaloOUIMXcsa. DTU CPEACTBA MOTYT
OBITh MPEIOCTABICHbl YHUBEPCUTETOM, UM MOTYT MCIOJIb30BAThCS COOCTBEHHbBIE
TEXHUYECKUE CPECTBA.
[IpoBenenune mpoueaypsl OLICHUBAHUS PE3YIbTATOB OOYUEHHUs AOIMYCKAeTCs C
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WCITOJIb30BAaHUEM JUCTAHITMOHHBIX 00Pa30BATEIBHBIX TEXHOJIOTHH.
Ob6ecrieunBaeTcs JOCTYI K MHOOPMAIIMOHHBIM U OMOIHOrpadUuecKuM pecypcam
B cetu UMHTepHeT mya kaxnaoro odywaromerocs B ¢opmax, afanTUPOBAHHBIX K
OTPaHUYEHUSIM UX 370POBbS U BOCIIPUATHUS UH(DOPMAIUU:

. JUTSL CJIETIBIX U CTTA0O0BUISIIIMX:
- B Ie4aTHOM (hopMe YBETMUECHHBIM MIPUPTOM;
- B (hopme 3eKTPOHHOTO TOKYMEHTA;
- B hopme ayanodpaiina.

o JUTS TIIyXUX M CJIA0O0CIIBITIAIINX
- B IeyaTHoO# dopme;

- B popMe AJIEKTPOHHOTO JJOKYMEHTA.

J Ui o0ydYaromuxcsi €  HApYLICHUSIMH  OMOPHO-JABUTATEIILHOTO

anmnapara:

- B me4aTHoO# dopme;
- B (hopme 3IeKTPOHHOTO TOKYMEHTA;
- B hopme ayanodpaiina.

VY4eOHbIE ayIUTOPUHU JJII BCEX BHUJIOB KOHTAKTHOM M CaMOCTOSTEIHHOM
paboThl, Hay4Has OMOIMOTEKAa W WHBIE TIOMEIICHUS Il OOy4YeHUS OCHAICHBI
CIEIUATbHBIM  O0OpY/JOBaHMEM U Yy4YEOHBIMH MECTaMU C TEXHHYECKHUMU
cpencTBaMu OOYyYEHHUS:

. JUTSL CJICTIBIX U CTTAOO0BUISIIIIMX:

- YCTPOMCTBOM ISl CKaHUpOBaHUs U uTeHus ¢ kamepoir SARA CE;

- nucrieeM bpaiinst PAC Mate 20;

- npuHTepoM bpaiinsg EmBraille ViewPlus;
o JUTS TIIyXUX M CJIA0O0CIIBITITAIINX

- aBTOMAaTU3UPOBAHHBIM pa0OYUM MECTOM JIJIs JIFOJICH C HApYIICHUEM CyXa

1 CJIA0OCBIIIAIINX;

- aKyCTUYECKHUI YCUITUTENb U KOJIOHKH;
. Ui o0ydYaromuxcsi € HApYUIEHUSIMH  OMOPHO-JABUTATEIILHOTO
amnmnapara:

- IEPEIBUKHBIMU, PETYJIUPYEMbIMU dproHoMuueckumu napramu CU-1;

- KOMIIBIOTEPHOW TEXHUKOW CO CTICIIHATBHBIM ITPOTPAMMHBIM 00ECTICYCHUEM.

Pa3zpabotano B coorBercTBHE ¢ TpeboBanusimu OI'OC BO mo HanpaBieHUO
46.03.02 JTokyMeHTOBEAEHUE U apXUBOBE/IeHHE — [JOKyMEHTOBEAEHUE U
JIOKyMEHTAITMOHHOE 00ECTICUCHNE YIIPABICHUS — DIIEKTPOHHBIN apXUB

PazpaboTuumk: no1eHT, K.1.H,, TepentbeBa E.B.
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